


Program Format for the PPSC Catalog
Programs refer to degree and certificates.
Before choosing a program name:
· Check with the PPSC Accreditation Liaison Officer (ALO) to make sure the Classification of Instructional Programs (CIP) program name and CIP Code you are working with is correct before submitting any programs. Reference the Curriculum Committee webpage for the PPSC ALO contact information. 
Catalog Entry Information
1. Begin with any recommended basic skill courses, as in the example below. See black arrow in Figure 1. If these do not relate to your program, begin with 2. Program Description.

Figure 1: Recommended Basic Skills
[image: Psychology, AA with Designation College Readiness in English. College Readiness for Quantitative Literacy for MAT 1240 or MAT 1260. College Readiness for Algebra for MAT 1340.]


2. The description should describe the program to students. Only include what applies from the list below. There is a program description example below the list.
a. What will students learn
b. What the program prepares students for, such as a specific profession or transfer opportunity
c. Special program requirements such background checks, age requirements, minimum grade requirements
d. Any required internships
e. Any abnormal transfer agreements
f. Certifications the students may be prepared to take after completing the program

Figure 2: Description Example
[image: Surgical Technology description includes what the job is like, "Before an operation, surgical technologist helps prepare the operating room..." It also includes the length of the program, "for-semester" and what certifications a graduate is prepared for. ]


3. Next list the Program Learning Outcomes (PLOs)
“Upon completion of the XXX program/certificate, student should be able to:” 
Guidance on PLOs:
a. For certificates, 2-5 PLOs are suggested
b. For 60 credit programs, 5-8 PLOs are suggested
c. PLOs must use Bloom’s verbs
i. Use a single verb per PLO, unless verbs go together such as compare and contrast
ii. Use measurable verbs, avoiding fuzzy verbs like demonstrate understanding or recognize
iii. Support documents are available on the Curriculum Committee webpage including: Bloom’s verbs, PLOs for Certificates, Assessment PLOs
d. Use the CCNS generated Course Learning Outcomes (CLOs) for the required classes in the program to develop the PLOs. Upper-level course CLOs (2000 level courses) are best to use, as student will be nearing program completion.
e. PLOs in the catalog must be the same PLOs used for assessment and Program Reviews
f. Contact your discipline’s Assessment Coach for help. They can be found on the Curriculum Committee webpage. 
See below for an example of PLOs for a certificate program. 
     Figure 3: Program Learning Outcomes Example
[image: Culinary Arts Certificate  Program Learning Outcomes include 5 PLOs with verbs: create, prepare, plan, and apply.]

4. Next, list the required and suggested courses for the program. For certificates, simply list the courses and total credit hours. For degrees use the following format.
a. Start with General Education Courses, if applicable
b. Follow up with Additional Required Courses
c. Provide the required number of credits for each section. 
d. End with Total Credit Hours
e. If applicable, under the total hours add a targeted Elective list. 
i. Do not use the entire AA or AS approved elective list. Pasting in the entire elective list requires that you change your program catalog entry every time a course on that list is retired. 
ii. Notice in the example below that students are linked out to the entire electives list, but only 8 are listed as recommended. This practice is advised over pasting in a larger list of courses. You may also simply link out to the electives list without any mention of specific recommended electives.

Figure 4 (in 3 parts): Program Course Requirements Example
[image: Part 1 of 3 demonstrating how to list program courses for an English AA. It starts with Writing stating 6 credit hours are required and provides options. It then continues to Math, Arts & Humanities, and History, listing  the required number of credits and specific required or recommended courses.]Continued….

[image: Part 2 of 3 lists required number of credits and required or recommended Social & Behavioral Sciences, Natural & Physical Sciences, and Additional Required Courses. ]Continued…
[image: Part 3 of 3 lists the required number of Elective credits and recommends 8 specific courses. The entry ends with the total credit hours.]

5. A hotlink on the program page of the catalog will direct readers to the program webpage where more information about the program can be conveyed. “Additional information available on the XXX Department website.”
Figure 5: Hotlink to Department Website Example
[image: Hot link with the words: Additional information available on the English Department website]
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Surgical Technology, AAS

<8 Return to: Programs
R ended basic skills courses are

e Readiness in English

o lege Readiness for Quantitative Literacy

The Surgical Technologist is an integral member of the surgical team including the surgeon, anesthesiologist, and nurse to deliver
patient care before, during and after surgery. Before an operation, surgical technologist helps prepare the operating room by
setting up surgical instruments and equipment. During the surgery, technologist pass instruments and other sterile supplies to

surgeons and assistants.

This four-semester program develops the knowledge and skills for an entry level job as a Surgical Technologist. Graduates of this
program are prepared to take the national certification examination for surgical technology once accreditation approval from
CAAHEP has been received. The curriculum is in alignment with the standards set forth by the Association of Surgical Technologists

(AST) core curriculum guidelines.

The surgical technologist can work in a variety of settings including hospitals, surgery departments, obstetric departments, and

ambulatory surgery centers.
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Culinary Arts Certificate

<1 Return to: Degrees & Certificates
Additional information available on the Culinary Arts Department website.

Students will be required to have completed, or demonstrated proficiency equivalent to the completion of College Readiness in

English, College Readiness for Quantitative Literacy, CUA 1000, CUA 1001, and must pass the national ServSafe Certification prior to

enrolling into future Culinary Arts lab courses. Students must see a faculty advisor before registering for this program.

This program is designed for students who seek employment as a journeyman cook, station cook, or entry level cook in a
professional establishment. Students will develop skills and understanding of line cookery, basic baking, saucier station, production,
nutrition, sanitation, menu planning, cold food production, and entree preparation. Examinations will be given throughout the

program.
Program Learning Outcomes
Upon completion of the Culinary Arts certificate program, students should be able to:
* Create menus for different styles of food service establishments
o Prepare and produce the five mother sauces and derivates ‘
* Prepare center of the plate entrees using common cooking methods
« Plan and prepare food display items for buffets and banquets
* Apply food safety and sanitation standards to prevent foodborne illness
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Mrltten Communication

Six 6) credit hours

nglish Cor

g osition | CO1 3 Credit Hour(s)

nglish Compostion I CO2 3 Credit Hour(s)

English Compostion I CO2 3 Credit Hours
* ENG 2001 - English Composition Ill CO3 3 Credit Hour(s)

* HIS 2765 - Writing About Hiscory €03 3 Credi Hour(s)

Mathematics

Three (3) credit hours

GT - One GT Pathways course (GT-MA); prefer MAT 1240

Arts and Humanities

Nine (g) credit hours
Note: GT-AHz Literature (LIT) courses will not be accepted to fulfil this requirement.

GT - Three GT Pathweys Arts and Humanities courses (AH, AH2, AH3, AHg)

History

Three (3) credit hours

GT - One GT Pathways History course (Hl1)
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Social and Behavioral Sciences

Six (6) credit hours

GT - Two GT Pathweys Social and Behavioral Sciences courses (351, 552, 553)

Natural and Physical Sciences

Seven (7) credit hours

GT - Two GT Pathways Natural and Physical Sciences courses (SCi). One must be with laboratory (GT-5C1).

Additional Required Courses

Eighteen (18) credit hours
Please note: if these credits are not required for the major at a receiving four-year institution, they will be applied to the
bachelor’s degree as elective credit towards graduation. Please check with the receiving institution to determine in which way

these courses will be applied.

* COM 115~ Public Speaking 3 Credit Hour(s)

interpersonal Communication 553 3 Credit Hour(s)

* COM 225 - Organizational Communication 3 Credit Hour(s)

* COM 1150 - Public Speaking 3 Credit Hour(s)
* COM 1250 - Interpersonal Communication 553 3 Credit Hour(s)

* COM 2250 - Organizational Communication 3 Credit Hour(s)
Five GT Pathways Arts & Humanities LITERATURE (LIT) courses within the GT-AH2 category 15 Credit Hour(s)
At least four of the five LIT courses must be at the 2000-level

Please consult with your receiving institution regarding best choices for literature courses:
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Electives

Eight (8) credit hours selected from the Approved Electives Course List of AA Degrees and Course of Study.

Recommended Courses

* ENG 2021 - Creative Writing | At#1 3 Credit Hour(s)
* ENG 2022 - Creative Writing Il 3 Credit Hour(s)

* ENG 2030 - Creative Nonfiction 3 Credit Hour(s)
* HUM 1003 - Introduction to Film Art AH2 3 Credit Hour(s)

* HUM 1015 - World Mythology AH2 3 Credit Hour(s)

* HUM 1021 - Early Civilization Ak 3 Credit Hour(3)
* HUM 1022 - Medievel - Moder A2 3 Credit Hour(s)
© HUM 1023 - Modern World At 3 Credit Hour(s)

Total Credit Hours: 60
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Additional information available on the Psychology Department website.
Recommended basic skills courses are

« College Readiness in English
* College Readiness for Quantitative Literacy for MAT 1240 or MAT 1260

« College Readiness for Algebra for MAT 1340
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