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PIKES PEAK STATE COLLEGE

Thank you for your interest in Pikes Peak State College.
From start to finish this catalog will be your guidebook. It contains everything you need to know about PPSC.

If you would like to know more about the College or would like a tour of any of our campuses, just give our Student Services Center a call at
(719) 502-2000 or toll free at 866-411-7722.

Main Locations
Centennial Campus
5675 South Academy Boulevard
Colorado Springs, CO 80906
Downtown Campus
100 West Pikes Peak Avenue
Colorado Springs, CO 80903

Rampart Range Campus
2070 Interquest Pkwy
Colorado Springs, CO 80921

Additional Locations

Aspen Valley Ranch
1150 South West Road
Woodland Park, CO 80863

Center for Healthcare Education and Simulation Campus
1850 Cypress Semi Drive
Colorado Springs, CO 80921

Technical Education Campus (TEC)
855 Aeroplaza Drive
Colorado Springs, CO 80916
UCHealth Community Education Center
2050 KidsKare Point
Colorado Springs, CO 80910

Additional Locations for Concurrent Enrollment only

Colorado Springs Early College
4405 N. Chestnut Street, Suite D
Colorado Springs, CO 80907

Early College High School
2115 Afton Way
Colorado Springs, CO 80909

Harrison High School
2755 Janitell Road
Colorado Springs, CO 80906

Sierra High School
2250 Jet Wing Drive
Colorado Springs, CO 80916

Military Sites
Fort Carson Education Center
Building 1117, Room 117
1675 Long Street
Fort Carson, CO 80913
719-502-4200

Peterson Space Force Base
Education Center
301 West Stewart, Building 1141, Room 112
PSFB, CO 80914
719-502-4300

719-502-2000 or 800-456-6847
719-358-2453 [video phone for hearing impaired]
www.pikespeak.edu
All locations and military sites listed above have been approved by the Higher Learning Commission
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Pikes Peak State College has three full-service campuses to
serve the north, central and south areas of the city. Each
offers a full array of academic programs, and enroliment and
student services. Rampart Range Campus houses health
profession educational programs.
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The Downtown Campus is a center for the fine arts and
dance. Centennial Campus offers all academic disciplines
as well as the occupational and technical programs. PPSC
also has branch locations at two military education centers.



About this Catalog

Accreditation

The College is accredited by the Higher Learning Commission.
Changes

Catalog information is subject to change without notice. Published changes, including courses and programs approved after the catalog
deadline, are available in the Student Services Centers at all campuses and on the PPSC website. This catalog takes effect at the beginning of
each academic year's summer registration.

Nondiscrimination Statement

Pikes Peak State College does not unlawfully discriminate against individuals affiliated with the College on the basis of sex/gender,

( race, color, age, creed, national or ethnic origin, ancestry, physical or mental disability, veteran or military status, pregnancy status,

religion, genetic information, gender identity, or sexual orientation, or any other protected category under applicable local, state, or

federal law (also known as "civil rights laws"), including protections against retaliation and for those opposing discrimination or

participating in any grievance process on campus or within the Equal Employment Opportunity Commission or other human rights agencies, in
its employment practices or educational programs and activities.

The College has designated Kim H. Hennessy, Vice President of Human Resource Services, as its Affirmative Action Officer/Equal Opportunity
Coordinator/Title IX Coordinator with the responsibility to coordinate its civil rights compliance activities and grievance procedures. For
information, contact Kim H. Hennessy, Vice President of Human Resource Services, at 5675 South Academy Blvd, Colorado Springs, CO 80906
or at (719) 502-2600.

You may also contact the Colorado Community College System Office, 9101 East Lowry Blvd., Denver, CO 80230, (303) 620-4000; or the
Colorado Civil Rights Division, Colorado Springs, CO, (719) 633-7518; or the U.S. Equal Employment Opportunity Commission, Denver, CO, 1-
800-669-4000 (Voice) or 1-800-669-6820 (TTY); or the Office for Civil Rights, U.S. Department of Education, Region VIII, Federal Office Building,
1244 North Speer Boulevard, Suite 310, Denver, CO 80204, telephone (303) 844-3417.
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History of the College

Pikes Peak State College was established by a legislative act in
1968 and was then called El Paso Community College. When the
College opened its doors in September 1969, more than 800
students attended classes in rented buildings in Old Colorado City
on the west side of town. Enroliment grew rapidly, and the need
for permanent facilities soon became apparent. The full-service
Centennial Campus was built at the south end of Colorado Springs
in 1978. In that same year, the name of the College was officially
changed to Pikes Peak Community College.

The Pikes Peak Region has experienced significant population
growth during the last several decades, driving the community
need for expanded educational services. This demand resulted in
the opening of the Downtown Campus in central Colorado Springs
in 1986 and the Rampart Range Campus in the north end of the
city in 1998.

In April of 2022, Gov. Polis signed a bill officially changing the
name of the institution to Pikes Peak State College. The new name
reflected an expansion into four-year degrees and a more
aspirational posture.

Today, PPSC has grown and expanded to become the largest
postsecondary educational institution in Colorado Springs and
offers the most widely accessible and affordable education in the
region. Serving the residents of El Paso, Teller, and Elbert
Counties, PPSC offers more than 125 programs of study in
transfer liberal arts and sciences areas and career and technical
training.

Currently, Pikes Peak Community College helps over 18,000
people each year begin their education, advance their careers,
and enrich their lives.

Vision Statement

Students succeed at Pikes Peak State College.

Mission Statement

Our mission is to provide high quality educational opportunities
accessible to all, with a focus on student success and community
needs, including:

e Occupational programs, including certificates, associate and
bachelor degrees, for youth and adults in career and technical
fields;

e Two-year transfer educational programs to qualify students for
admission to the junior year at other colleges and universities;
and

e A broad range of personal, career, and technical education for
adults.

Values

We value a community built on learning, mutual respect, and
diversity. We demonstrate these values in the following ways:

e Teaching and Learning: Our primary commitment is to student
learning, success, and achievement, while promoting open
and universal access to an affordable education and affirming
the importance of our facilities and learning environments.

e Mutual Respect and Accountability: Because people are our
greatest resource, we foster a culture rooted in civility, mutual
trust, and support, and hold ourselves accountable for our
decisions and actions.

e Community and Diversity: We engage and support our
community while embracing diversity, as it enriches lives and
educational experiences.

Required Disclosures

The College is required to disclose, on a yearly basis, certain types
of information to all prospective and current students. These items
include

e the consequences of alcohol and drug violations on page 33

e the manner in which the College calculates refunds and
repayments as it is stated in this catalog on page 15 and as
stated in the Financial Aid Handbook available in the Student
Services Centers or online at www.pikespeak.edu.

e the graduation rates for the College available
www.pikespeak.edu/diversity-equity-inclusion/dei-student-
graduation-information.

Faculty and Instructor Resource Guide

The Faculty and Instructor Resource Guide contains pertinent
information affecting faculty members, current through the date
of its issuance. To the extent that any provision of the Guide is
inconsistent with State or Federal law, State Board for Community
Colleges and Occupational Education Policies (BPs) or Colorado
Community College System President’s Procedures (SP’s), the law,
BPs and SPs shall supersede and control. BPs and SPs are subject
to change throughout the year and are effective immediately upon
adoption by the Board or System President, respectively. Faculty
members are expected to be familiar with and adhere to the BPs,
SPs as well as College directives, including but not limited to the
contents of the Guide.

To access BPs and SPs, see www.cccs.edu/about-cccs/state-
board/policies-procedures.

Nothing in the Guide is intended to create (nor shall be construed
as creating) an express or implied contract or to guarantee
employment for any term or to promise that any specific process,
procedures, or practice will be followed, or benefit provided by the
College. The College reserves the right to modify, change, delete
or add to the information in the Guide as it deems appropriate.
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PPSC All Student Handbook

The PPSC All Student Handbook contains pertinent information
affecting students, current through the date of its issuance. To the
extent that any provision of the Handbook is inconsistent with
State or Federal law, State Board for Community Colleges and
Occupational Education Policies (BPs) or Colorado Community
College System President’s Procedures (SP’s), the law, BPs and
SPs shall supersede and control. BPs and SPs are subject to
change throughout the year and are effective immediately upon
adoption by the Board or System President, respectively. Students
are expected to be familiar with and adhere to the BPs, SPs as well
as College directives, including but not limited to the contents of
the Handbook.

To access BPs and SPs, see www.cccs.edu/about-cccs/state-
board/policies-procedures/.

Nothing in the Handbook is intended to create (nor shall be
construed as creating) an express or implied contract or to
guarantee for any term or to promise that any specific process,
procedures, or practice will be followed, or benefit provided by the
College. The College reserves the right to modify, change, delete
or add to the information in the Handbook as it deems
appropriate.

Planning for a Bachelor's Degree/Transfer
Programs

Many students begin their college career at Pikes Peak State
College with the eventual goal of completing a four-year,
baccalaureate degree (bachelor's degree). Students may
complete their associate’s degree, or the first two years of four-
year bachelor’'s degrees, at Pikes Peak State College and then
transfer to four-year public or private institutions by following
advising guides available for most arts and sciences programs. A
good deal of arts and sciences bachelor’'s degrees may be
obtained by completing an additional approximately 60 credit
hours at a four-year college or university (an additional two years,
at full-time status, beyond obtaining PPSC’s associates degrees).

Statewide transfer agreements between most Colorado public
four-year colleges and universities and the Colorado Community
College system allow students seamless transfer. Several
Colorado colleges and universities provide guaranteed admission,
special scholarships, and reduced application fees or special
privileges for Colorado community college associate of arts (AA) or
associate of science (AS) graduates. In addition, Pikes Peak State
College has special agreements with a variety of private in-state
and out-of-state institutions. Some associates of general studies
(AGS) or associates of applied science (AAS) degrees also have
pathways toward obtaining bachelor’'s degrees. Students should
consult with their faculty advisors during their first semester or as
early as possible for detailed information about transfer programs.
PPSC’s transfer web pages provide additional information.

Career and Technical Education Programs

Career and technical education programs can help students get a
job, change careers, or improve current job skills. The career and
technical programs at Pikes Peak State College teach the skills
needed to work in a business, technical, industrial, service, or
health career. Our programs offer curriculum and facilities that
simulate the workplace. Depending on the program and the level
of training, students may choose a two-year Associate of Applied
Science degree or a Certificate of Achievement that can be earned
in less than two years.

All Career and Technical Education (CTE) programs operated at
Pikes Peak State College are approved by the State Board for
Community Colleges and Occupational Education. All CTE
instructors possess occupational experience and a CTE credential
to teach in their area of expertise. Enrollment in Career Start is
completed at the high school. Contact your high school counselor
or call 719-502-3111 for more information.

Locations and Facilities

To make a college education accessible and convenient to
everyone, Pikes Peak State College has established three full-
service campuses in Colorado Springs. The Centennial,
Downtown, and Rampart Range Campuses provide educational
services to the south, central, north, and northeast areas of the
city.

Each full-service campus is a one-stop center for students which
includes a Student Services Center, providing admissions,
financial aid, records, and cashier services. Services include a
bookstore, library services, student life and student government
offices. Additionally, each campus provides Student Support
Services, including advising and testing, Center/tutoring services,
career services, and services for students with disabilities. Public
bus service reaches the Downtown, Rampart Range, and
Centennial campuses from all parts of the city.

CENTENNIAL CAMPUS

5675 South Academy Boulevard

Colorado Springs, CO 80906

719-502-2000, 800-456-6847

719-358-2453 [video phone for hearing impaired]

The Centennial Campus is a modern and well-equipped facility
located in southern Colorado Springs. Transfer, career, and
technical programs are offered. The full-service campus offers a
complete range of student services, including admissions,
academic advising, bookstore, financial aid, records, testing,
Military and Veterans Programs, tutoring, ACCESSability Services,
TRIO Student Support Services and career services.

The Centennial Campus provides a library, theatre, lecture halls,
videoconference center, computer laboratories, language and
culture lab, child development center, meeting and conference
rooms, and science, career and technical laboratories. Sports and
recreation facilities include a gymnasium, fitness center, tennis
courts, soccer field and running track. The Campus Center houses
the Student Life Office, the Student Government Association, the
Grove, meeting rooms and more.

Convenient parking is available to students, employees, and
visitors in lots C, D, and E. Handicapped parking is reserved near
most building entrances, including special spaces for wheelchair
access. Parking Lot A is reserved for ADA parking. Public bus
service comes to the Centennial Campus from all parts of the city.
The Centennial Campus is fully accessible to persons with
disabilities, including those with wheelchairs. Special assistance
is available through the Accessibility Services by calling 719-502-
3333.

DOWNTOWN CAMPUS

100 West Pikes Peak Avenue
Colorado Springs, CO 80903

The Downtown Campus of PPSC has a convenient, central location
in the heart of downtown Colorado Springs. It is located minutes
away from the Bijou Exit (142) off I-25. The Downtown Campus is



a full-service facility, providing admissions, academic advising,
bookstore, cashier, career services, financial aid, records,
registration, testing, tutoring, ACCESSability Services, TRIO
Student Support Services, campus life and activities, and other
services for students. The Downtown Campus includes art and
dance studios, an art gallery, a performance area, and music
practice studios.

The Downtown Campus offers courses leading to Associate of Arts,
Associate of Science, Associate of General Studies, and some
Associate of Applied Science degrees. The Interior Design,
Architecture, Music, and Dance Programs make their home at the
Downtown Campus. Courses are conveniently scheduled from 8
a.m. to 10 p.m. Monday through Friday and from 8:30 a.m. to 4
p.m. on Saturday.

The Gallery at the Downtown Campus is a free, public art gallery
that features works in all media created primarily by artists in the
Pikes Peak Region. The Gallery places a strong emphasis on
presenting multicultural and multimedia exhibits. Opening
receptions are held for each exhibit during which music, dance, or
poetry readings frequently enhance the themes of the exhibits.
Other events are open to the public at a nominal admission
charge.

Convenient parking is available during class hours on the third
level (P3) in the Palmer Center Garage. The garage’s entrance is
just across the street from the Downtown Campus beneath the
Antlers Hilton Hotel. Campus users validate parking on campus in
the Student Commons area (first floor, north building). Parking is
also available at metered spaces on the street.

RAMPART RANGE CAMPUS

2070 Interquest Pkwy
Colorado Springs, CO 80921

The Rampart Range Campus is conveniently located in northern
Colorado Springs. The campus provides easy access via the
InterQuest Parkway Exit (153) off |-25.

A full array of support services and programs is available to
students, including admissions, bookstore, career services,
cashier, academic advising, ACCESSability Services, TRIO Student
Support Services, instructional support, financial aid, food
services, library, Military and Veterans Programs, placement
testing, records, student government, child development center,
and campus life and activities.

The Rampart Range Campus offers courses leading to Associate
of Arts, Associate of Science, Associate of General Studies, and
Associate of Applied Science degrees.

The Campus offers the latest in advanced learning technology.
Many classrooms are equipped with student and faculty
computers, multimedia presentation capabilities, computerized
projection units, and digitized white boards. Computerized lab
equipment, and a fiber optic network are part of the instructional
technology offered at this campus.

Convenient parking is available at Rampart Range Campus. The
Rampart Range Campus is a fully accessible facility. Handicapped
parking is reserved near most building entrances, including
special spaces for wheelchair access.
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ADDITIONAL LOCATIONS AND MILITARY SITES

Pikes Peak State College offers a variety of courses and programs
at varying dates and times that differ from those of the traditional
semester at the following locations: for High School students only:
Colorado Springs Early Colleges, Early College High School,
Harrison High School, Sierra High School; and Fort Carson
Education Center and Peterson Space Force Base.

Come See Us

We welcome visitors to Pikes Peak State College, and we are
happy to show prospective students around our campuses. To
arrange for a tour of any of our locations, call us at 719-540-7722
or toll free at 866-411-7722.

Use of College Facilities

Outside groups who want to use one of our campuses should
contact Events Management at Centennial Campus at 719-502-
2333 or go to www.pikespeak.edu/use-of-facilities. This page will
give specifics of what is required as well as cost. Click on "Create
A Request" in the red box to complete a request.
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ACADEMIC CALENDAR

The following is the Academic Calendar and is subject to change.

Summer 2023 [202410]

Important Dates
March 13 Registration Begins

July 15 Graduation Application Deadline CCCOnline Full Term  [CC1]
May 31 Last Day to Register

Holidays/Special Days May 30 Classes Begin

May 29 Memorial Day Holiday, Campuses Closed June 9 Drop Date

June 19 Juneteenth, Campuses Closed July 24 Withdraw Date

July 4 Independence Day Holiday, Campuses Closed August 5 Classes End
Full Semester 10 Week Term [F10] CCCOnline Late Start  [CC2]

June 1 Last Day to Register June 13 Last Day to Register
May 30 Classes Begin June 12 Classes Begin

June 8 Drop Date June 16 Drop Date

July 25 Withdraw Date July 10 Withdraw Date
August 6 Classes End July 22 Classes End

1st Bisemester  [BI1] _ Colorado Online 10 Week Term  [CZ2]
May 29 Last Day to Register May 31 Last Day to Register
May 30 Classes Begin May 30 Classes Begin

June 5 Drop Date June 8 Drop Date

June 26 Withdraw Date July 25 Withdraw Date

July 3 Classes End August 6 Classes End
2nd Bi-semester  [BI2] _ Colorado Online 7 Week Term [CZ4]
July 4 Last Day to Register June 19 Last Day to Register
July 5 Classes Begin June 20 Classes Begin

July 10 Drop Date June 27 Drop Date

July 31 Withdraw Date July 28 Withdraw Date
August 6 Classes End August 6 Classes End
Weekend Start  [WKC] _ Military Session | [MI1]

June 3 Last Day to Register June 11 Last Day to Register
June 2 Classes Begin June 12 Classes Begin

June 12 Drop Date June 19 Drop Date

July 24 Withdraw Date July 25 Withdraw Date
August 6 Classes End August 6 Classes End

st Trisemester [TR1] _ Military Session Il [MI2]

May 29 Last Day to Register June 25 Last Day to Register
May 30 Classes Begin June 26 Classes Begin

June 1 Drop Date July 3 Drop Date

June 16 Withdraw Date July 28 Withdraw Date
June 21 Classes End August 6 Classes End

2nd Tri-semester [TR2]

June 21 Last Day to Register

June 22 Classes Begin

June 26 Drop Date

July 10 Withdraw Date

July 14 Classes End

3rd Tri-semester  [TR3]

July 14 Last Day to Register

July 15 Classes Begin

July 17 Drop Date

August 1 Withdraw Date
August 6 Classes End



Fall 2023 [202420]

Important Dates
March 13

November 15

Holidays/Special Days
September 4
September 5
November 22
November 23
November 24-26

Dec 24-Jan 1

Full Semester 10 Week Term

August 20
August 21
September 6
November 16
December 10

Full Semester 12 Week Term

September 10
September 11
September 25
November 21
December 10

1st Bi-semester

Registration Begins
Graduation Application Deadline

Labor Day Holiday, Campuses Closed
Campuses Open - No classes
Campuses Open - No classes

Thanksgiving Holiday, Campuses Closed

Campuses Open - No classes
Campuses Closed

[F15]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[F12]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[BI1]

August 20 Last Day to Register
August 21 Classes Begin
August 28 Drop Date

October 3 Withdraw Date
October 15 Classes End

2nd Bi-semester  [BI2]

October 15 Last Day to Register
October 16 Classes Begin
October 23 Drop Date
November 28 Withdraw Date
December 10 Classes End
Weekend Start  [WKC]

August 24 Last Day to Register
August 25 Classes Begin

September 11 Drop Date
November 20 Withdraw Date
December 10 Classes End

Late Start  [LAT]

September 26 Last Day to Register
September 27 Classes Begin
October 9 Drop Date
November 27 Withdraw Date
December 10 Classes End

1st Tri-semester [TR1]

August 20
August 21
August 25
September 18
September 26

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

Academic Calendar

2nd Tri-semester [TR2]

September 26 Last Day to Register
September 27 Classes Begin
October 2 Drop Date
October 24 Withdraw Date
October 31 Classes End

3rd Tri-semester [TR3]

October 31 Last Day to Register
November 1 Classes Begin
November 6 Drop Date
December 4 Withdraw Date
December 10 Classes End

CCCOnline Full Term  [CC1]

August 30
August 28
September 12
November 20
December 9

CCCOnline Late Start
October 3
October 2
October 12
November 27
December 9

CCCOnline 1st Fast Track

September 12
September 11
September 18
October 13
October 21

CCCOnline 2nd Fast Track

October 31
October 30
November 6
December 1
December 9

Colorado Online 15 Week

August 20
August 21
September 6
November 16
December 10

Colorado Online 10 Week

September 24
September 25
October 4

November 27
December 10

Colorado Online 1st Bisemester

August 20
August 21
August 29
September 28
October 8

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CC2]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CC4]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CCB]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CZ1]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CZ2]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[Cz4]
Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End
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Colorado Online 2nd Bisemester  [CZ5]

October 15
October 16
October 24
December 1
December 10

Military Session |
August 20
August 21
August 28
October 3
October 15

Military Session Il
August 27
August 28
September 5
September 29
October 8

Military Session llI
October 6
October 7
October 16
December 1
December 15

Military Session IV
October 8
October 9
October 16
November 10
November 19

Military Session V
October 15
October 16
October 23
November 28
December 10

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

MI1]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

MI2]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

MI3]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

MI4]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[MI5]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End



Spring 2024 [202430]

Important Dates
October 16
February 15

Registration Begins
Graduation Application Deadline

Holidays/Special Days

March 25-31
May 11

Full Semester 10 Week Term

January 15
January 16
January 31
April 11
May 6

Full Semester 12 Week Term

February 4
February 5
February 19
April 17
May 6

1st Bi-semester
January 15
January 16
January 23
February 27
March 9

2nd Bi-semester
March 9

March 10
March 18

April 24

May 6

Weekend Start
January 18
January 19
February 5
April 15
May 6

Late Start
February 19
February 20
March 1
April 22
May 6

1st Tri-semester
January 15
January 16
January 22
February 12
February 19

2nd Tri-semester
February 19
February 20
February 26
March 22

April 1

[LAT]

Spring Break, Campuses Open - No classes
Graduation Ceremony

[F15]
Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[F12]
Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[BI1]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[BI2]

Last Day to Register
Classes Begin
Drop Date
Withdraw Date
Classes End

[WKC]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[TR1]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[TR2]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

3rd Tri-semester
April 1

April 2

April 8

April 29

May 6

CCCOnline 1st Term

January 31
January 29
February 13
April 22
May 11

CCCOnline 2nd Term

March 5
March 4
March 14
April 29
May 11

CCCOnline 1st Fast Track

February 13
February 12
February 19
March 15
March 23

CCCOnline 2nd Fast Track

April 2
April 1
April 8
May 3
May 11

Military Session |
January 7
January 8
January 15
February 9
February 18

Military Session I
January 21
January 22
January 29
March 5
March 17

Military Session Il
March 1

March 2

March 12

May 1

May 17

Military Session IV
March 17

March 18

March 26

May 6

May 19

Military Session V
March 31

April 1

April 8

May 3

May 12

Academic Calendar

[TR3]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CC1]
Last Day to Register
Classes Begin
Drop Date
Withdraw Date
Classes End

[CC2]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CC4]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[CC5]

Last Day to Register
Classes Begin

Drop Date
Withdraw Date
Classes End

[MI1]
Last Day to Register
Classes Begin
Drop Date
Withdraw Date
Classes End

[MI2]
Last Day to Register
Classes Begin
Drop Date
Withdraw Date
Classes End

[MI3]
Last Day to Register
Classes Begin
Drop Date
Withdraw Date
Classes End

[Mi4]
Last Day to Register
Classes Begin
Drop Date
Withdraw Date
Classes End

[MI5]
Last Day to Register
Classes Begin
Drop Date
Withdraw Date
Classes End
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We believe that everyone who is able to successfully complete
courses should have a chance to attend college.

Prospective students who are at least 17 years old or have a high
school diploma, a GED (High School Equivalency Diploma), or a
college degree will, in most cases, be automatically admitted to
PPSC.

However, admission to the College does not guarantee admission
into a desired program. Some programs are limited to a certain
number of students each semester. We have a priority system so
that program applicants are selected impartially.

Advising & Testing

Advising & Testing supports student learning by aiding students in
deciding what degree or certificate they can pursue to meet their
career goals; how to choose courses that provide the shortest path
to their chosen goal; and if they are best prepared to start with
college level course work. Advising & Testing provides students
with information on transferring to 4-year schools; career
readiness; faculty advising; and registering for classes. Visit our
webpage at www.pikespeak.edu/advising and
www.pikespeak.edu/testing or one of our Advising & Testing
offices available at all PPSC campuses for any of the following.

e Explanation of basic skills (placement test) results, and
assistance in selecting the correct classes based upon a
student's degree and placement results

e Information on course sequence and prerequisites

e Help in adding or dropping classes

e Assignment of a faculty advisor

e Assistance with changing a course of study or faculty advisor,
www.pikespeak.edu/records/change-of-major

e College credit and professional certification exams to advance
career goals

Class Schedule

Our class schedule is published every semester and is available
on the PPSC website at www.pikespeak.edu. It lists the time and
location for each course. Fall and Spring terms are 15 weeks long
and may include a finals week in some areas. The summer term
is 10 weeks long.

To provide more flexibility, we offer some classes for 5-weeks, 7
%2 weeks, or other scheduling options.

If you are looking for online classes, PPSC eLearning sections offer
flexible scheduling options for students. All PPSC online courses
will have an "N" in the section number.

Class schedule information may change without notice.

Concurrent Enroliment

Concurrent Enrollment (CE) is a program for high school students
to earn college credit and seek degrees and certificates. Through
CE, high school students may take PPSC courses on the college
campus, online, or approved high school locations.

ASCENT

Accelerating Students through Concurrent Enroliment (ASCENT)
allows students from participating Colorado school districts and
who have successfully completed at least 12 postsecondary
credits to receive free tuition for up to 24 college credits toward
degrees or certificates. Interested students should contact their
high school counselor or High School Programs at 719-502-3111
for more information.

New Students

The first step toward enrollment is to complete the College
Opportunity Fund application. This application ensures that
resident students receive the State higher education stipend.
Failure to register will result in higher tuition costs for the resident
student.

The next step is to complete an application for admission.
Potential students are encouraged to apply online at
www.pikespeak.edu. Students should apply early to get the best
possible start in college.

Readmit Students

Students who have been enrolled at Pikes Peak State College
before but have not attended for three or more semesters,
including summer, must re-submit an Application for Admission.

Readmission of military service member students

PPSC will allow readmission of service members to selective
application programs or to reenter their original program of study
at the academic year of their enroliment if the service member is
required to completely withdraw from the institution for a period
of more than 30 consecutive days in compliance with Section
484C of the Higher Education Act of 1965 and with Federal Law
20 U.S.C 1091c. Service members who believe they meet this
criterion should contact the Department of Military and Veterans
Programs (719-502-4200 or mvp@pikespeak.edu) to begin the re-
admission process.

Transfer Students to PPSC

To transfer credits from another college, students must request
that an official transcript be sent for evaluation to the Registrar's
Office at PPSC from their prior institution. Request forms are
available from the Student Services Centers. (See Academic
Standards on page 17).

International (F1) Students

Pikes Peak State College has a great deal to offer international
students! For admissions purposes, PPSC defines an international
student as anyone who already possess an F1 Visa or would like
to apply for one.



Prospective students may apply to PPSC and then submit the
following documents for review:

Proof of English Proficiency. One of the following is needed as
evidence of English proficiency:

e Minimum score of 450 (written test), 45 (Internet based
test) on the Test of English as a World Language (TOEFL).
PPSC’s institution code for TOEFL is 4291. Students
scoring below 550 (written) or 80 (Internet) may attend
PPSC but will need to take our ESL placement test when
they arrive at PPSC. They should plan on taking one to three
semesters of ESL before beginning their program of study.
Students scoring at or above 550 (written) or 80 (Internet),
may enroll in courses towards their field of study.

e Minimum score of 5.5 on the International English
Language Test System (IELTS). Students scoring below 6.5
may attend PPSC but will need to take our ESL placement
test when they arrive at PPSC. They should plan on taking
one to three semesters of ESL before beginning their
program of study. Students scoring at or above 5.5 may
enroll in courses towards their field of study.

e Minimum score of 500 on the Test of English for
International Communication (TOEIC). Students scoring
below 750 may attend PPSC but will need to take our ESL
placement test when they arrive at PPSC. They should plan
on taking one to three semesters of ESL before beginning
their program of study. Students scoring at or above 750
may enroll in courses towards their field of study.

e Minimum score of 38 on the Pearson PTE The English
Language Test. Students scoring below 53 may attend
PPSC but will need to take our ESL placement test when
they arrive at PPSC. They should plan on taking one to three
semesters of ESL before beginning their program of study.
Students scoring at or above 53 may enroll in courses
towards their field of study.

e Transcripts showing graduation from an English language
school.

e |f already in the US, passing score on the English as a
Second Language (ESL) four-part Accuplacer Test, taken
on-site at Pikes Peak State College.

e Proof of English proficiency is waived if the student
graduated from a secondary school (high school) with
entirely English instruction or has successfully completed
college coursework at another US college.

Proof of Financial Resources

e International Student Financial Statement (will be sent
after student applies)

e Original supporting bank documents dated within the last
three months that show you have sufficient funds for one
year of study and living expenses. $30,000 is required for
independent students and $17,000 for students receiving
room and board support from a sponsor (example - family,
friend or organization). If sponsored by an individual or
organization, please supply a notarized sponsor letter
detailing all support that will be provided. If your sponsor/s
will also be paying tuition and other academic fees, we will
need a bank statement from them, showing at least
$17,000. If you will be coming with dependents who need
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an F2 visa, additional funds are required; an additional
$5,000 for a spouse and $3,750 for each child.

e Although we can accept a COPY of a bank statement in many
instances, PPSC may request that a bank statement come
to us directly from the bank. We may ask for this at any time
during the admissions process.

Academic Records

o Official High School transcript if highest level of education.
If not in English, we also need a certified English
translation.

e College transcripts, if applicable. If not in English, we also
need a certified English translation. If you wish to have
previous college credit applied towards a degree or
certificate, an official evaluation of your transcripts must be
made by a certified International Transcript Evaluation
Service.

Transfer from Another U.S. School

e If you are already in the United States, attending another
college as an F-1 student, and would like to transfer to
Pikes Peak State College, please also provide a statement
from the international student advisor at your current
school that confirms you are in good status.

An admissions application must be completed, and all required
documents submitted by:

Summer Semester - April 1
Fall Semester - July 1
Spring Semester - November 15

If you already have an F1 Visa and would like to transfer to PPSC,
it is a much quicker process and mostly dependent on how long
it takes for you to submit all the required documents. If you are
accepted as a student, we would then arrange for your SEVIS
record to be transferred from your existing school to PPSC. The
transfer student application and document deadline is 2 weeks
prior to the first week of classes for the semester.

Registration

After meeting with an advisor and selecting a schedule of classes,
the next step is to register. The registration period begins several
months before the start of each new semester. Students may
register by using the Internet, or on-site at the Centennial,
Downtown, or Rampart Range Campuses. The class schedule
published each semester includes details about how to register.
The schedule also explains how to add, drop, or change classes
once enrolled. Note that instructors or other College staff are not
responsible for dropping you from or changing registration in your
classes. A helpful registration guide is available.

Satisfying College Course Placement
Requirements

The College assists students with course and educational planning
decisions through any of the Advising & Testing centers.

Most students can start in the college-level English and Math
classes they need for their degree. Students do this by enrolling in
their college-level English and Math classes with a co-requisite
college-prep support course. These co-requisite college-prep
courses are designed to make sure you have the skills needed to
be successful in your college level courses.
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To enroll in college-level coursework without a co-requisite college-
prep, students must demonstrate that they are College Ready for
English, College Ready for Algebra, College Ready for Quantitative
Literacy, and/or College Ready for Career & Technical Math.
College Ready may be satisfied by meeting any of the following
requirements:

College Readiness in English can be demonstrated by:

e  Completed high school Junior year English with a "B" or better
both semesters within the last 2 years

e Completed equivalent college prep courses in English with a
"C" or higher from a regionally accredited college or university
within the last 15 years

e Completed equivalent college level English course with a "C"
or higher from a regjonally accredited college or university
within the last 15 years

e Completed equivalent ESL Advanced Reading and ESL
Advanced composition courses with a “C” or higher from a
regionally accredited college or university within the last 15
years

e Earned Associate of Arts (AA) or Associate of Science (AS)
from a regionally accredited college or university

e Earned Bachelor's degree from a regionally accredited
college or university

e ACT English score of 18 within last 5 years

e  SAT Evidence-Based Reading and Writing score of 470 within
the last 5 years

e Accuplacer Next Gen Writing score of 246 within the last 5
years

e  GED Language Arts score of 165 within the last 5 years

e  TOEFL score of 66

e |ELTS score of 7

e Completed a college credit exam AP, CLEP, DSST, GED, or IB
with qualifying scores within the last 15 years

e  Concurrent enrollment in ENG 0094 or ENG 0077

College Readiness for Algebra can be demonstrated by:

e  Completed high school Pre-Calculus or higher with a "B" or
better both semesters within the last 18 months

e Completed equivalent college prep courses in Math with a "C"
or higher from a regionally accredited college or university
within the last 15 years

e Completed equivalent college level Math course with a "C" or
higher from a regionally accredited college or university within
the last 15 years

e Earned Associate of Science (AS) degree

e Earned Bachelor of Science (BS) degree from a regionally
accredited college or university

e ACT Math score of 23 within the last 5 years

e  SAT Math score of 560 within the last 5 years

e Accuplacer Next Gen AAF score of 245 within the last 5 years

e Completed College Algebra or higher college credit exam AP,
CLEP, DSST, GED, or IB with qualifying scores within the last
15 years

In addition to the College Readiness for Algebra requirements,
College Readiness for Quantitative Literacy can be demonstrated
by:

e Completed high school Algebra Il with a "B" or better both
semesters within the last 18 months

. Earned Associate of Arts (AA) from a regionally accredited
college or university

e Earned Bachelor's degree from a regionally accredited
college or university

e ACT Math score of 19 within last 5 years

e  SAT Math score of 500 within the last 5 years

e Accuplacer Next Gen QAS score of 240 within the last 5 years

e  GED Math score of 165 within the last 5 years

e  Completed Math college credit exam AP, CLEP, DSST, GED, or
IB with qualifying scores within the last 15 years

e Concurrent enrollment in MAT 0240 or MAT 0260

In addition to the College Readiness for Quantitative Literacy
requirements, College Readiness for Career & Technical Math can
be demonstrated by:

e Accuplacer Next Gen Arithmetic score of 265 within the last
5 years

e  Concurrent enrollment in MAT 0120, MAT 0140, or MAT
0161

If you meet one or more of the requirements above, please scan
and email your supporting documents to
testing.center@pikespeak.edu or upload through this form
pikespeak.edu/I/academic-history. To officially transfer your prior
college credits to PPSC, you will also need to submit official
transcripts to the PPSC Records department.

Students may choose to enroll in college-preparatory coursework
if they cannot demonstrate college-readiness. Advising & Testing
can recommend the college-preparatory coursework for your
degree or certificate program.

Students who wish to enroll in college-level coursework without
evidence of College Readiness in English, College Readiness for
Quantitative Literacy, and/ College Readiness for Algebra may
take a placement test in any of our Advising & Testing centers. For
information on how to complete placement testing:
pikespeak.edu/testing-center.

All new students entering the English as a Second Language (ESL)
must take a placement test. This test will place new students into
one of three levels: basic, intermediate, or advanced. The test is
available by computer at all campuses. ESL students should call
719-502-3535 for further information.

Accommodations are available for students with documented
disabilities. Contact Accessibility Services to make arrangements
for accommodated placement testing. 719-502-3333.

You must present a valid photo ID to test. All testing stops fifteen
minutes prior to closing time.

For information about all testing services and hours of operation
visit pikespeak.edu/testing-center. Centennial Campus Testing
Center, 719-502-3370 or Rampart Range Campus Testing Center,
719-502-3380.

Active-duty military may take placement tests at Ft. Carson, Bldg.
1117 and Peterson SFB, Bldg. 1141. An appointment is not
necessary, but it is recommended that you contact those offices
to confirm availability: Fort Carson, 719-502-4200; Peterson,
719-502-4300.
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Tuition

For tuition purposes, students are considered either in-state or
out-of-state when they apply for admission. This practice is
governed by Colorado statute. To be entitled to in-state tuition,
students must live in Colorado and fulfill specific citizen
responsibilities for one full calendar year before they register.
Contact the Student Services Centers for more information or see
the second page of the Application for Admission form.

New Colorado law (HB 20-1275) grants active-duty military and
their spouse/child under 23 years of age, or veterans and their
spouse/child under 23 years of age both in-state tuition rates and
College Opportunity Fund Stipend (COF) eligibility. Students who
indicate above military affiliation on their college application will
automatically be granted the resident rate with COF. Alternately,
students may submit their valid military ID or DD214 via web form
at https://www.pikespeak.edu/military/mil-instate-tuition. Active-
Duty on Title 10 orders will pay the military online rate of $250 per
credit hour. They must identify as active-duty when submitting
their college application.

Olympic Training Center. Olympic athletes may pay in-state tuition
rates. Student status must be verified by the U.S. Olympic Training
Center. A separate form must be submitted to the Student
Services Centers prior to the census date each term for which the
in-state tuition rate is requested. The College has no obligation to
honor late requests, in which case the student may be held
responsible for payment of the non-resident tuition rates.

Colorado ASSET Bill

Senate Bill 13-033, also known as Colorado ASSET, allows U.S.
Citizens, Permanent Residents, and students without lawful
immigration status to receive in-state tuition through attendance
and graduation from a Colorado high school or through
attendance at a Colorado high school combined with obtaining the
GED.

To qualify for in-state tuition under ASSET, students must:

e Have attended a public or private high school in Colorado for
at least three years immediately preceding the date the
student either graduated from a Colorado high school or
completed a general equivalency diploma in Colorado; and

e Be admitted to a Colorado college or university within 12
months of graduation from a Colorado high school or
completion of a Colorado GED.

e Students without lawful immigration status must apply for COF
and complete an affidavit stating that the student has applied
for lawful presence or will apply as soon as he or she is eligible
to do so.

e Students without lawful immigration status who graduated or
complete their GED prior to September 1, 2013 but were not
admitted to a college or university within twelve months after
graduating or completing the GED must have been physically
present in Colorado on a continuous basis for at least 18
months preceding the start of the semester.

e As with the traditional domicile path, residency classification
will be determined based off the information and documents
submitted by the student. The burden of proof is on the
individual seeking in-state tuition.

College Opportunity Fund (COF)

The State of Colorado historically subsidized higher education for
in-state students by giving money directly to the colleges. In 2004
the Colorado Legislature enacted a new law establishing the
College Opportunity Fund (COF). Under this new law, the State
gives this money for the subsidy to students by sending it to the
institution the student designates. This money, known as the
College Opportunity Fund stipend, will be applied to students who
qualify for in-state tuition and have lawful presence in the US, to
include DACA, ASSET, and students on visas. High school
concurrent students and those utilizing military/veteran benefits
are COF eligible, regardless of residency status. The college you
are attending will receive the money and it will appear as a credit
on your tuition bill. Currently the College Opportunity Fund (COF)
stipend is estimated to be worth $104 per credit hour.

Failure to sign up and authorize COF will result in the loss of this
stipend. To sign up go to https://cof.college-assist.org/. Students
can authorize their COF via their student portal.

Estimated Per Credit Hour Base Tuition Calculation 2022-2023

Total estimated base in-state tuition $260.40
Minus estimated College Opportunity Fund Stipend $104.00
Student’s estimated share of in-state tuition $154.40

Western Undergraduate Exchange (WUE)
Program

Students who are residents of Western Interstate Commission for
Higher Education (WICHE) https://www.wiche.edu/ states may be
eligible to request a reduced Western Undergraduate Exchange
(WUE) tuition rate which is less than the non-resident rate. WICHE
states include Alaska, Arizona, California, Commonwealth of N.
Marianas Islands, Hawaii, Idaho, Montana, Nevada, New Mexico,
North Dakota, Oregon, South Dakota, Utah, Washington, and
Wyoming.


https://www.wiche.edu/
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Students applying for the WUE program must provide evidence of
domicile in the qualifying states and will be required to reapply for
WUE each semester. You may pick up a WUE application at any
campus at the Student Services Center.

Students are not permitted to apply time spent in the WUE
program toward satisfaction of residency requirements for tuition
classification purposes. Online courses are not eligible for the
WUE tuition rate.

Tuition and Fees (2022-2023)*

Tuition for in-state and out-of-state.

The in-state tuition rate for 2022-2023 is $156.40 per credit hour
after COF (see above). The out-of-state tuition rate for 2022-2023
is $641.80 per credit hour. There are some courses that have
higher tuition rates. Please refer to the tuition and fee chart at
www.pikespeak.edu/paying-college/tuition-fees/ for more
information.

Student fees.

The student fee rate for 2022-2023 is $10.85 per credit hour plus
a $15.10 registration fee, and a $10.00 Bus Pass Fee.

Course fees.

Some courses have extra fees ranging from $3.00 per credit hour
to $1,860.00 per course. Refer to www.pikespeak.edu/paying-
college/tuition-fees/ for a detailed list.

*Tuition and fees are set by the State Legislature and Governing
Board late in the fiscal year and potential increases for the 2023-
2024 year are unknown at the time of this printing. Tuition and
fee rates for off-campus locations may vary according to
operational costs.

Student Activity Fees

Mandatory fees associated with enroliment in the college and/or
campus that are assessed for a specific purpose. These fees
include, but are not limited to, student centers, recreation, student
government, contract health services, and/or similar services and
facilities; non-bonded parking fees; and any general fee, the
revenue from which is appropriated by student government for a
specific purpose. Specific guidelines are provided in the PPSC
Institutional Fee Plan.

Residency Classification Appeals

Out-of-state students pay higher tuition than in-state students.
Students classified as out-of-state who believe that they are in-
state may appeal by picking up a "Petition for In-State Tuition
Classification" from the Student Services Centers. The petition and
required supporting documents must be submitted to the Student
Services Centers by the deadline listed in the class schedule.
Turning in a petition does not guarantee that residency status will
be changed. If the petition is denied, the student must drop
classes by the deadline or pay out-of-state tuition and fees.

To challenge the ruling on a petition, students may appeal to the
Tuition Classification Review Committee. Ask the Student Services
Centers personnel for details.

The general requirements for Colorado residency are as follows:

e 12 months of continuous domicile in the state of Colorado

e Have filed Colorado state income tax returns as a Colorado
resident

e Have a Colorado driver’s license

For the entire Colorado policy regarding residency, go to
highered.colorado.gov/Finance/Residency/default.ntml. All
information used to prove Colorado residency must be submitted
to the Student Services Center by the first day of class for the full
term.

Tuition Adjustment

To receive a tuition refund or adjustment, students must drop
classes by the drop date listed in the class schedule and course
catalog. No refunds or adjustments will be made after the drop
date except in rare cases of documented emergency
circumstances. This request criteria and required forms are
available online. Each situation will be reviewed by a
multidisciplinary committee to ensure the student’s request aligns
with the college’s request criteria. If the request does not meet
outlined criteria, the request may be denied. All students are
responsible for understanding the ramifications of submitting this
request. It is, therefore, encouraged that students contact
relevant departments prior to submitting a request. Contract
programs may have different refund procedures.

Books

The bookstores at the Centennial and Rampart Range Campuses
stock books and supplies needed for courses offered at that
campus. A wide variety of other school supplies and PPSC insignia
items are also available at all three campus bookstores.

Textbooks may be purchased from our bookstore online at
www.pikespeak.bncollege.com. Course material information in
accordance with the College Opportunity and Affordability Act is
available at www.pikespeak.bncollege.com.

The bookstores have several opportunities for you to sell your
eligible books back. The demand for books and the condition of
your books will determine eligibility for all buyback opportunities
listed below.

e "Top Dollar Buyback" is scheduled at the end of each semester.
This is an opportunity for you to sell your books back for up to
50 percent of the bookstore purchase price.

e Buybacks are also scheduled at the beginning of each term.
This buyback offers wholesale value for your eligible books.

e Inaddition, between scheduled buyback events, the bookstore
will review your books for buyback eligibility daily. If eligible, we
can pay you wholesale value for your books. This is available
online at www.pikespeak.bncollege.com or in one of our stores
during normal business hours. There are circumstances where
buyback proceeds may be applied to outstanding balances at
the College.

Financial Aid

There are numerous financial resources available for students
who attend Pikes Peak State College. Students should start the
process by applying online for the Free Application for Federal
Student Aid (FAFSA). The application will explain which tax return
and income information students need for reference and federal
tax returns may also be downloaded automatically if the student
has filed an electronic tax return two weeks prior to doing the



FAFSA. This application is available on the Internet at
https://studentaid.gov/. If signed electronically, this process
takes less than a week for the school to receive. Students are
encouraged to apply as soon as possible. Applications for the next
academic year (beginning in late August) were available October
1. To avoid delays, please complete the FAFSA and do so as soon
as a decision is made to apply for admission to the College.

No other documentation is necessary until the U.S. Department of
Education processes the request. If it is necessary for the school
to request more information after the results have been received,
notifications are made via the student’s college assigned email.

To learn more about financial aid programs, how aid is distributed,
student rights and responsibilities, or policies and procedures,
please contact the Student Services Center or review this
information online at www.pikespeak.edu.

American Opportunity Tax Credit

Under the American Recovery and Reinvestment Act (ARRA), more
parents and students will qualify for the American Opportunity Tax
Credit to help pay for college expenses.

The American Opportunity Tax Credit modifies the existing Hope
Credit. The AOTC makes the Hope Credit available to a broader
range of taxpayers, including many with higher incomes and those
who owe no tax. It also adds required course materials to the list
of qualifying expenses and allows the credit to be claimed for four
post-secondary education years instead of two. Many of those
eligible will qualify for the maximum annual credit of $2,500 per
student.

The full credit is available to individuals whose modified adjusted
gross income is $80,000 or less, or $160,000 or less for married
couples filing a joint return. The credit is phased out for taxpayers
with incomes above these levels. These income limits are higher
than under the existing Hope and Lifetime Learning Credits.

The AOTC applied to tax years 2009 and 2010 under ARRA. The
credit was extended to apply for tax years 2011 and 2012 by the
Tax Relief and Job Creation Act of 2010. The American Taxpayer
Relief Act of 2012 extended the AOTC for five years through
December 2017.

If you still have questions about the American Opportunity Tax
Credit, these questions and answers might help.

Earned Income Tax Credit/Child Tax Credit

The Earned Income Tax Credit or the EITC is a refundable federal
income tax credit for low to moderate income working individuals
and families. Congress originally approved the tax credit
legislation in 1975 in part to offset the burden of social security
taxes and to provide an incentive to work. When EITC exceeds the
amount of taxes owed, it results in a tax refund to those who claim
and qualify for the credit.

To qualify for Earned Income Tax Credit or EITC or simply called
EIC, you must have earned income from employment, self-
employment or another source and meet certain rules. In addition,
you must either meet the additional rules for Workers without a
Qualifying Child or have a child that meets all the Qualifying Child
Rules for you. Taxpayers must meet certain requirements and file
a tax return, even if they do not have a filing requirement.

For more information including help in determining whether
individuals and their families qualify, go to
www.irs.gov/publications. Please consult this website before you
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file your taxes. It is estimated that 25 percent of all eligible
individuals do not take advantage of this program.

The Child Tax Credit is a credit that may reduce your tax by as
much as $1,000 for each of your qualifying children. The
Additional Child Tax Credit is a credit that you may be able to take
if you are not able to claim the full amount of the Child Tax Credit.
You may not qualify for the Child Tax Credit but qualify for the
Additional Child Tax Credit.

Programs
There are four types of financial aid:

e Scholarships are generally based on school grades, need, or
accomplishments in a particular area of study.

e Grants are federal and state programs based on demonstrated
financial need.

e Loans provide funds while students are attending school but
must be repaid.

e Work-study agreements allow students to work for the College
while enrolled.

Scholarships and grants do not need to be repaid. The Student
Financial Aid Handbook, available in the Student Services Centers
or online at www.pikespeak.edu/financial-aid-office/financial-aid-
forms describes each of these programs.

Foundation Scholarships

The Pikes Peak State College Foundation provides scholarship
support to many PPSC students each year. Go to
www.pikespeak.edu/scholarships for more information about
available scholarships and how to apply. Questions can be
directed to scholarships@pikespeak.edu.

Grants

e Colorado Student Grants (CSG)
e Federal Pell Grants (PELL)

e Federal Supplemental
(FSEOG)

Educational Opportunity Grants

Loans

e Federal Direct Stafford Student Loans (subsidized and
unsubsidized)

e Federal Direct Parent Loans (PLUS)

e Studentloans.gov allows students and parents meeting federal
eligibility requirements to complete a Master Promissory Note
for a Stafford and/or PLUS loan online.

Employment Opportunities

e Federal College Work-Study Employment
e Colorado Work-Study Employment

® VA Work-Study Employment (See Military & Veterans Programs
for more information)
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Students are expected to attend all classes, laboratories, and
shops as scheduled unless there is a compelling reason to be
absent.

Maximum Course Load

Fifteen (15) credit hours is considered to be the standard course
load for a student enrolled in a given semester. This will vary
however by degree and/or certificate and whether a student is a
full-time or parttime student. Twelve (12) credit hours is
considered the minimum for full-time enrollment in a given
semester, and anything below 12 credit hours is considered part-
time enrollment. The maximum course load that a student can
enroll in on their own without restriction is 18 credit hours. Any
student who wants to enroll in more than 18 credit hours and up
to 21 credit hours in a given semester can receive an override on
the maximum credit hour restriction from an academic advisor in
Advising & Testing, provided the student has a cumulative grade
point average of 3.0 or higher in college level course work. Any
student seeking to enroll in more than 21 credit hours and up to
24 credit hours in a given semester must receive Academic Dean
permission. For any student wanting to enroll in more than 24
hours in a given semester the permission of the Vice President for
Instructional Services is required.

Certain career and technical programs approved by the State
Board for Community Colleges and Occupational Education may
require students to enroll in up to 24 credit hours per semester.
For such programs, students will be allowed to enroll in all
necessary cCourses.

Student workload for a course should be estimated according to
the following formula: Two hours of outside preparation for every
one hour of lecture and one hour of outside preparation for every
two to three hours of laboratory time. Any course syllabus that
indicates different preparation times than these takes precedence
over this general instruction.

Change of Major/Program

Students may declare and/or change a program of study at any
time during the term in which they are enrolled. Prior to changing
their major, students are strongly encouraged to meet with an
academic advisor in the Advising & Testing office and the Financial
Aid Office to discuss the impact changing a course of study will
have on an educational plan. Additionally, Students using military
or veteran education benefits should confirm how changing their
major might impact funding eligibility. A change of major places
students under the academic and curriculum requirements of
their new program as published in the current college catalog. The
form can be found at www.pikespeak.edu/records/change-of-
major.

Credit by Examination

Students may take a comprehensive examination for credit if they
are enrolled in a course and have the approval of their instructor
and dean. Students must complete the examination by the census
date for the course and will receive the grade earned on the
examination as a final grade for the course. Students may attempt
a test-out only once per course.

Transfer to PPSC

All credits earned at regionally accredited colleges or universities,
including PPSC, or other approved educational institutions may be
applied toward fulfilling PPSC program requirements.
Transferability of credit is based on the following conditions:

e Credits must have been earned within 15 years prior to
admission to PPSC.

e Courses in which a grade of C- or above was earned will be
accepted in transfer when the courses are applicable to PPSC
programs and in accordance with PPSC requirements. Credit
will be transferred only from an official transcript from the
originating institution.

Students who have credits they wish to transfer to PPSC that can
replace a substandard grade earned at PPSC must see an advisor
to initiate that request. If approved, this will result in the points
associated with that grade being excluded from the student’s
cumulative GPA. The grade earned at PPSC will still appear on the
student’s official transcripts. Other institutions receiving a PPSC
transcript for transfer of academic courses are not bound by this
college policy and may choose to calculate the student’s transfer
GPA to include all grades, even those excluded by PPSC under this
policy.

International Transcript Evaluations

Students who have attended international institutions and want
their credits evaluated for transfer must first have the
international transcripts evaluated by a recognized member of the
National Association of Credential Evaluation Services (NACES)
and have an official copy of their course-by-course credit
evaluation report sent directly to Pikes Peak State College (PPSC).
Students who plan to study a program at PPSC similar to what they
studied at their former international institution, might be able to
transfer some credits from that program to their new program at



PPSC. Not all credits will transfer. Transferability of credit is based
on the following conditions:

e The courses taken at an international institution must be
comparable to what we offer at PPSC to be accepted for
transfer.

e (College credits must have been earned within 15 years prior to
admission to PPSC.

e PPSC only accepts college-level courses with a grade of C or
better.

e Students may also be required to provide English-translated
course descriptions for courses that they wish to have
transferred.

Steps to transferring in college credits:
Step 1: Apply for PPSC admissions.
Step 2: Declare a degree or certificate program.
Step 3: Submit an official copy of the NACES course-by-course
evaluation report to the PPSC Records Office located at the
Centennial Campus. Official copy must be in a sealed envelope
from the evaluation service - do not open it.

Students may also request to have the evaluation sent directly to:

Pikes Peak State College
Attn: Records Office, Box C-8
5675 S. Academy Blvd.
Colorado Springs, CO 80906

The Records Office will determine if PPSC can transfer some of
your credits to a PPSC degree program.

A complete list of approved NACES members can be found at
WWW.Naces.org,

Below are recommended evaluation services for a course-by-
course evaluation of your international educational record.

Educational Credential Evaluators, Inc.
Phone: (414) 289-3400

Website: www.ece.org

Email: eval@ece.org

World Education Services
Phone: (212) 966-6311
Website: www.wes.org

Josef Silny & Associates
Phone: (305) 273-1616
Website: www.jsilny.com

Transcript Requests

PPSC has partnered with Parchment to manage the ordering,
processing, and secure delivery of official student transcripts.
Students may request copies of their official transcripts from PPSC
by filling out a transcript request form. The transcript cost is based
on the method of delivery and destination. During the ordering
process you will be able to see the exact charge prior to entering
your credit card information. Transcripts are not released until all
accounts with PPSC are current. Transcript request instructions
and costs can be found online at
www.pikespeak.edu/records/request-transcripts.

Grading System
APPLICATION

This procedure applies to the Colorado Community College
System, including its Colleges (CCCS or System).
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BASIS

This procedure establishes System-wide standards for grading,
repeating courses, terms dates, credits in residence and honors
designations.

DEFINITIONS

Attempted Grades: Grades for a course in which a student enrolled
and attempted to complete.

Developmental Education: Courses beginning with the digit “0”
designed to enhance students’ skills in Math, English, or other
academic fields.

Developmental Grades: Grades for Developmental Education
courses.

Earned Grades: Grades for a course that has been completed by
a student.

GPA: Grade Point Average on a 4.0 scale.

Hours in Residence: These are credit hours completed at an
institution or within a system.

PROCEDURES
Common Grading Symbols:

In order to standardize grading across the System, Colleges will
use grades from a shared set of grading symbols. The full list of
grades and symbols may or may not be used by all Colleges, but
all grades issued by Colleges must be from the list below:

Grade Quality Interpretation
Points
A 4 Excellent or Superior
B 3 Good (Above Average Achievement)
C 2 Average
D 1 Deficient
F 0 Failure Incomplete
|

Incomplete (Rolls to an F if not completed
within required time period)

Note: In order to be eligible for an incomplete, a student is
required to have completed over 75% of the coursework with a ‘C’
or better and must finish the coursework by the end of the next
term, excluding summer. Colleges may make exceptions on a
case-by-case basis.

Pass/Fail Grades:
P - Pass
F - Fail

A request for the P/F option must be submitted to the registration
office. The P/F option may not be appropriate for courses.

College catalogs should identify the maximum number of P/F
credits that may be applied to a degree or certificate.

A “P” grade will indicate that the quality of students’ work in the
course is equivalent to “C or better.” “P” will count in attempted
and earned credits but will not carry any quality points. Therefore,
“P” grades will not be included in GPA calculations, however “F”
grades will.

Developmental Grades:

P/A - Passing (A-level) work in a developmental course
P/B - Passing (B-level) work in a developmental course
P/C - Passing (C-level) work in a developmental course
F/D - Not-passing (D-level) work in a developmental course
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F/F - Not-passing (F-level) work in a developmental course
I/F - Incomplete for developmental courses (Rolls to F/F if not
completed within required time period)

Developmental Grades will not be included in a student’s GPA or
count towards attempted credits. GPAs for term recognition such
as President’s List, Vice President’s List and Dean’s List will not
include developmental course grades in the calculation.

In order to be eligible for an incomplete, a student is required to
have completed over 75% of the coursework with a ‘P/C’ or better
and must finish the coursework by the end of the next term,
excluding summer. Colleges may make exceptions on a case-by-
case basis.

Withdrawal Grades:

W - Withdrawal - Student was withdrawn at their request after
drop deadline, but prior to withdrawal deadline.

WX - Student was administratively withdrawn through appeal, no
fault, etc.

WD - Student was administratively withdrawn for cause.

Transfer Grades:

A* - Transfer equivalent to an “A” standard grade
B* - Transfer equivalent to a “B” standard grade
C* - Transfer equivalent to a “C” standard grade
D* - Transfer equivalent to a “D” standard grade
F* - Transfer equivalent to an “F” standard grade
S* - Transfer equivalent to an “S” standard grade
P* - Transfer equivalent to a “P” standard grade

“C” or better grades will be accepted in transfer. Colleges may
choose to transfer “D” grades on a case-by-case basis. Colleges
will determine by program whether a “D” grade may be used to
meet degree or certificate requirements. Even if a CCCS College
accepts a D grade in transfer, it may nullify certain transfer
agreements and does not guarantee that it will be accepted at
other institutions of higher education. Satisfactory grades, “S” may
be considered “P” grades for transfer purposes.

Other Grade Codes

* Transfer Grade
AU  Audit
AW  Administrative Withdrawal (Prior to Summer 2021)
CNV  No Grade (Used for High School Level classes only)
CPL Credit awarded through Credit for Prior Learning (Prior

to Fall 2015)
CR  Credit
IP In Progress
NC  No Credit

PLA  Prior Learning Assessment (Effective Fall 2015)
S Satisfactory (Prior to Summer 2021)
S/A  Satisfactory (A-level) work in a developmental course

(Prior to Summer 2021)

S/B  Satisfactory (B-level) work in a developmental course
(Prior to Summer 2021)

S/C Satisfactory (C-level) work in a developmental course
(Prior to Summer 2021)

SP  Satisfactory Progress (Prior to Summer 2021)
U Unsatisfactory (Prior to Summer 2021)

U/D  Unsatisfactory (D-level) work in a developmental

course (Prior to Summer 2021)

U/F  Unsatisfactory (F-level) work in a developmental course
(Prior to Summer 2021)

Withdrawal

Grade not yet reported

N =

AU - Audit

Pikes Peak State College (PPSC) offers two options for auditing -
(1) Regular audit and (2) Veteran audit. Complete information
related to the enroliment process for course audits can be found
at pikespeak.edu/audit. General Information about auditing a
course at Pikes Peak: By auditing a course, a student may
participate in course activities, but does not receive a formal
transcript grade and will not receive academic credit. To request a
course audit, students must submit a request through the audit
website by the deadline listed in the course schedule. Audited
courses are not eligible for the College Opportunity Fund stipend.
Students who wish to audit a class must meet all course specific
pre-requisites. Some courses are excluded from auditing. See the
website for full details on which courses are excluded. Audited
courses do not meet the credit hour requirements for financial aid,
Department of Defense or VA Education benefits and may not be
applied to certificates or degrees.

Specific Information about each audit program: (1) Regular Audit -
Students will be responsible for the full in-state or out-of-state
tuition. (2) Veteran audit - Veterans may audit classes at PPSC for
no cost to the veteran while funding is available. Veterans who
want to audit a class under this program must submit a request
through the audit website. Each request will be evaluated by
Admissions and veteran students will be registered 1-2 days prior
to the start of the semester if funding and class space are
available.

CPL - Prior Learning Credit

A symbol of "CPL" indicates that the course and credits to which it
is attached were awarded according to BP 9-42, Credit for Prior
Learning.

I - Incomplete

The Incomplete grade is a temporary grade and is designed for
students who, because of documented illness or circumstances
beyond their control, are unable to complete their course work
within the semester but have completed a majority of the course
work (defined as at least 75 percent of all course assignments and
tests) in a satisfactory manner (grade C or better).

If circumstances beyond the student’s control prevent the student
from completing a test or assignments at the end of the term, then
it is the student’s responsibility to initiate the request for an
Incomplete grade from the instructor. The instructor will determine
whether the student has a reasonable chance of satisfactorily
completing the remaining course activities in a timely manner.

In requesting an Incomplete grade, the student must present to
the instructor the documentation of circumstances justifying an
Incomplete grade.

The instructor will complete and sign an Incomplete Grade
Contract and will submit it to Student Services with final grades for
the semester. The instructor must assign an incomplete grade on
the regular grade roster in a timely fashion.

Incomplete Grade Contract must include

information:

the following

1. Student Name (F, MI, L)

2. StudentID #

3. Course Number and Section

4. Reason for assigning a grade of incomplete (statement of
extenuating circumstances)



5. Work to be completed for removal of incomplete grade
(instructor should be very specific including the work to be
done and how the final grade is to be calculated)

6. Evidence of completion of 75 percent of the semester course
work

7. Completion of a work plan that includes the following
e What, when and how assignments and tests will be

submitted to complete the course,
e The time period in which the work must be completed.

8. Instructor Signature and Date

9. Student Signature and Date

Students are encouraged to let instructors know, as soon as
possible, if they are having difficulties with any part of the course.
In the event that a student and instructor cannot reach resolution
concerning an Incomplete, then the student should contact the
Chief Instructional Officer of the College.

Military personnel and emergency management officials who are
required to go TDY in the middle of a term should contact their
instructor for special consideration. Documentation of official TDY
assignment is required and must be approved by the Chief
Instructional Officer. If an Incomplete Grade is not viable for your
TDY circumstances, meet with Military and Veterans Programs to
discuss other options.

Incomplete Grade-Active-Duty exception: The Department of
Defense requires all Incomplete Grades assigned in classes
funded through Tuition Assistance to receive a final grade and
have it reported to the respective branch of service within the
following time frames: Army = 180 days, Navy = 180, Air/Space
Force 12 months or school policy, Marines = 6 months, Coast
Guard = 6 months.

Incomplete grades which are not converted to a letter grade by the
instructor after one subsequent semester (not including summer
semester) will revert to an F grade. If the student would have
earned a letter grade higher than an F without completing the
work, faculty should be encouraged to submit that higher grade
before the automatic conversion to F.

PLA - Prior Learning Assessment

A symbol of "PLA" indicates that the course and credits to which it
is attached were awarded according to BP 9-42, Prior Learning
Assessment.

P/A,P/B,P/C

These are pass grades awarded only for developmental courses.
The A, B, and C indicate the level of satisfactory/pass
performance. These grades are not included in the GPA
calculation. The course will count for attempted and earned
credits.

F/D, F/F

These are fail grades awarded only for developmental courses.
The D and F indicate the level of unsatisfactory/fail performance.
These grades are not included in the GPA calculation. The course
will count in attempted credits but will not carry earned credits.

S - Satisfactory/ P - Pass

The satisfactory/pass grade is equivalent to a grade of "C or
better." The course will count in attempted and earned credits but
will not carry quality points.
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U - Unsatisfactory/ F - Fail

The unsatisfactory/fail grade is equivalent to a "D" or "F" grade.
The course will count in attempted credits but will not carry earned
credits or quality points.

SP - Satisfactory Progress

This symbol is limited to certain approved courses that extend
beyond the end of a normal semester. No academic credit is
awarded until the course is completed.

W - Withdrawal

The "Withdrawal" grade is assigned when a student officially
withdraws from a course. A withdrawal can only be processed
during the first 80 percent of the course. No academic credit is
awarded. The course will count in attempted hours.

WD, WX - Administrative Withdrawal

This "withdrawal" grade is assigned by the College when a student
has been withdrawn for administrative reasons. No academic
credit is awarded. The course will count in attempted hours.

Z - No Grade Submitted

The grade of "Z" is a temporary grade entered by the Registrar
when a grade is not received from the course instructor. This "Z"
grade is replaced, and credit is awarded upon the Registrar’'s
receipt of the grade.

Last Date of Attendance

Faculty are required to provide the last date of attendance for
each student who is awarded an F or U/F grade.

Repeat Field

The Repeat Field on the transcript will be marked | - Include in
hours and GPA calculation, A - Exclude from earned hours and
GPA calculation, or A - Exclude from earned hours but count in
GPA calculation.

NOTE: Courses with a grade of D or F are not generally
transferable and will not transfer to other institutions under GT
Pathways or the 60+60 Bachelor’s Degree Transfer program.

Grading Options

Satisfactory/Unsatisfactory / Pass/Fail: students may request to
take up to six credit hours each semester on a
Satisfactory/Unsatisfactory (SU) / Pass/Fail (PF) grading basis.
They may take a maximum of 15 credit hours under this grading
option while enrolled at PPSC. (Credit hours earned in a course
where SU / PF is the only grading standard count toward this 15-
hour maximum). Students must have prior approval by the
appropriate division dean for each course unless the course is only
offered with the SU / PF option. This option must be requested at
the time of registration. After the drop/add period, this option may
not be changed except by written recommendation from the
appropriate division dean and approval by the Vice President for
Instructional Services. Pikes Peak State College considers a grade
of C or better to be satisfactory/passing. A satisfactory/pass grade
earned under this option does not affect the Grade Point Average
(GPA) but increases the total number of credit hours passed.
Grades of D or F will be considered unsatisfactory/fail, will affect
the GPA, and will increase the total number of credit hours
attempted.

Audit: students may register to audit any course by indicating this
option on the registration form through the audit website
registration form. The regular tuition rate applies for the regular
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audit option; veterans who opt for the veteran audit option may
audit the class for no cost while funding is available. After the
posted drop date, students may not change their registration from
credit to audit, or from audit to credit, except by written
recommendation from the appropriate division dean and approval
by the Vice President for Instructional Services. Audit grades do
not transfer and are not computed in the GPA. Courses taken by
audit do not count toward enrollment status for financial aid or
veterans’ educational benefits and are not eligible for the COF
stipend.

Grade Changes

A change of grade (other than from an Incomplete) is permitted
only as a result of faculty/instructor or administrative error in
calculating, posting, or recording a grade.

A student has one full year from the time in which the grade was
issued to submit a written request for a grade reevaluation to the
faculty member. The process is as follows:

Grade review with faculty/instructor. If no resolution is reached or
satisfactory explanation given, then:

Review by department chair. If no resolution or satisfactory
explanation, then:

Review by division dean or assistant dean. If no resolution is
reached or satisfactory explanation given, then:

Review by the Vice President for Instructional Services or the
appointed Assistant to the Vice President for final resolution.

An Incomplete (I) grade may be removed when the remaining class
objectives are completed by the date indicated on the "Incomplete
Course Agreement" form or no later than the end of the next full
15-week semester. The resulting change of grade is made by the
instructor of record and is approved by the appropriate
instructional division dean. Course work not completed within the
allotted time will be assigned a Failing (F) grade. Students may not
re-enroll in a class in which an incomplete grade is pending, since
according to the College’s definition of enroliment, they are still
enrolled.

How to Calculate Your GPA

Grade Point Average (GPA) is calculated by dividing the total
amount of grade points earned by the total amount of credit hours
attempted. It may range from 0.0 to 4.0
Satisfactory/Unsatisfactory (S/U) grades are not factored in the
student’s GPA. Incompletes (l) or Withdrawals (W) do not receive
grade points and do not have an effect on the GPA.

Repeated Courses

When a course is repeated, regardless of initial grade earned, the
highest grade earned will be calculated in the GPA. However, all
grades earned at PPSC will appear on the transcript. A course may
be used only once to meet graduation requirements for any degree
or program.

Academic Renewal

Principle

Designates parameters for Academic Renewal.
Guideline

A maximum of 30 hours can be excluded from the GPA.

e Courses and grades approved for Academic Renewal remain
on the transcript but are excluded from the GPA calculation/s.

e Academic Renewal applies to D, F and U grades only.

. In order to apply for Academic Renewal, students must wait a
minimum of two academic years from the last term being
considered for Academic Renewal.

e  Students must be enrolled and have completed at least 6
hours with a 2.0 term GPA to be awarded Academic Renewal.
For a Reverse Transfer Degree only, the student may fulfill
this requirement, by demonstrating enroliment in at least 6
credit hours with a 2.0 term GPA during last semester of
attendance at the four-year institution.

e  Students can only apply for Academic Renewal once, and it is
not reversible.

e Students at Pikes Peak State College are required to meet
with an academic advisor prior to submitting a request for
Academic Renewal.

PPSC Policy

At the conclusion of each semester students will receive their
grades and be notified by the Registrar regarding their Academic
Standing via email to their college assigned student email.

Students placed on Academic Suspension will be dropped from
their classes.

For students on Academic Suspension there is an appeal process
that is outlined in the notification they receive from the Registrar
regarding their academic standing.

Students wishing to file an appeal for an exception to the
academic suspension policy need to:

1. Students will be required to complete an Academic Suspension
Appeal Form

2. Students will be required to submit a letter of appeal

3. Students will be required to submit a copy of their most recent
unofficial transcript

4. Students can submit any other relevant documentation;
examples can be found on the Appeals page
www.pikespeak.edu/appeal

The completed appeal form and supporting documents will be
reviewed by the Academic Suspension Appeals Committee which
includes a representative from each Instructional Division as well
as Student Services. Students will be notified via their student
email of the Committee’s decision regarding their request for an
exception to the academic suspension policy and any conditions
that apply to their reinstatement. The Academic Suspension
Appeals Committee may uphold the suspension; may grant the
appeal without conditions; or may grant the appeal with conditions
such as limiting the number of credit hours a student may register
for, or requiring a study skKills class, etc. The Academic Suspension
Appeals Committee’s decisions are final and may not be appealed
further. There is no guarantee that a student who is granted an
appeal will be allowed to re-enroll in the classes from which the
student was previously dropped for being on academic
suspension.

The last day to file an Academic Suspension Appeal is always the
Friday just prior to the last week of registration before each
semester.
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Application
This procedure applies to the Colorado Community College
System, including its Colleges (CCCS or System).

Basis

This procedure concerns the admission and enroliment of
students at CCCS and establishes a procedure for student load,
time status, late registration, and academic renewal.

Procedure
Academic Standing

Academic Standing describes a student’s successful progression
with respect to maintaining progress toward their degree or
certificate program. Academic Standing applies to all students
who have completed 9 or more credits at a CCCS College.
Academic Standing shall be applied consistently and uniformly
within each College. Colleges will determine Academic Standing
following the posting of the majority of term grades for each
semester, and academic standing may be recalculated based on
late or adjusted grades. For students who have completed fewer
than 9 credit hours, the College will monitor satisfactory academic
progress through an Academic Alert process. These students are
not subject to Academic Standing.

Academic Standing values include the following:

e “Initial Standing” - Student has completed fewer than 9
cumulative credit hours with a cumulative GPA greater than
or equal to 2.00 for all classes completed.

e “Academic Alert” - Student has completed fewer than 9
cumulative credits with a cumulative GPA less than 2.00 for
all classes completed.

e “Good Standing” - Student has completed at least 9
cumulative credit hours and has a cumulative GPA greater
than or equal to 2.00 for all classes completed.

¢ “Performance Support” - Student has completed at least 9
cumulative credit hours and has a cumulative GPA less than
2.00 for all classes completed. This value was previously
referred to as “Academic Probation.”

o0 By the conclusion of the Performance Support term, the
student must raise their cumulative GPA to at least 2.00.
If this condition is met, the student returns to Good
Standing. Otherwise, the student will be Performance
Improving or on Academic Suspension as outlined
below.

¢ “Returning Support” - Student is returning from Academic
Suspension.

o0 By the conclusion of the Returning Support term, the
student must raise their cumulative GPA to at least 2.00.
If this condition is met, the student returns to Good
Standing. Otherwise, the student will be Performance
Improving or on Academic Suspension as outlined
below.

o “Performance Improving” - If a student on Performance
Support or Returning Support earns a term GPA of at least
2.00 for all classes completed during the term but fails to
raise their cumulative GPA to at least 2.00 for all classes
completed, the student will be allowed to attend the next
term as Performance Improving. This value was previously
referred to as “Probation Continuing.”

0 As long as the student continues earning a term GPA of
at least 2.00 during each term, they will be permitted to
continue attending. The student will remain on
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Performance Improving until the cumulative GPA is at
least 2.00, at which time they will return to Good
Standing.

o If the student does not earn a term GPA of at least 2.00
while on Performance Improving, they will be placed on
Academic Suspension.

e “Academic Suspension” - If a student on Performance
Support, Returning Support or Performance Improving earns
a term GPA of less than 2.00 for all classes completed during
the term, the student will be suspended and will not be
allowed to enroll at the College issuing the suspension for the
next term unless an appeal is approved. The student may be
dropped from all registered courses for an upcoming term at
the College based on the College’s procedures.

Academic Suspension:

All academic suspensions are for one term only. If a student who
has served a suspension wishes to return, the student will be
allowed to re-enroll only after meeting with an academic advisor.
The student will be placed on Returning Support for their return
semester. Students suspended from one College are not
suspended from other Colleges within the System.

Appeals Process:

Students placed on Academic Suspension will be notified of their
status and given the opportunity to appeal. Students must appeal
their suspension based on procedures developed by the College
issuing the suspension in order to continue enrolling at that
College. Each College’s appeal process should incorporate an
element where the student demonstrates what has changed and
why they will perform better in the future. Appeal consideration will
be based on statements and documentation as submitted by the
student. College processes for approving or denying appeals must
be based upon objective factors.

If the College approves an appeal, appeals for subsequent
Academic Suspensions should address why the student was
unsuccessful on the prior appeal, and what additional measures
have been taken to ensure success.

If the student’s suspension appeal is approved, the student will be
placed on Performance Support.

If the student’s suspension appeal is not approved, the student
may be dropped from all courses registered for in upcoming terms
at the College, based on the College’s procedures.

Academic Concerns

Any student who wishes to pursue an instructional concern or
change of grade must exhaust the following options in sequence
prior to petitioning the Vice President for Instructional Services.
(Examples of instructional or course concerns deal with instructor
behavior, class policies, and unfair expectations or demands.)

1. The student must meet with the instructor and attempt to
resolve the problem. If no resolution:

2. The student must state the concern in writing and meet with
the Department Chair (in the case of an adjunct instructor) or
Dean / Associate Dean (in the case of a faculty member).
Departments may require specific documentation. Please
contact the appropriate division. If no resolution:

3. The student will meet with the Dean.
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If the student contests the Dean’s decision, he/she must submit
the request in writing to the Office of the Assistant to the Vice
President for Instructional Services. The request should include
documentation of everything that the student wants considered in
the decision. The Dean will also submit all written documentation
and recommendations. The Vice President for Instructional
Services or a designee will notify the student of the decision in
writing. This decision will be final.

Credits in Residence

A student must complete 25% of their credits in residence at the
College that will confer the degree or certificate. A College may
consider an appeal to award a degree or certificate to a student
transferring from another CCCS College and who has not
completed 25% of their credits in residence. In order to approve
the appeal, the College must be able to explain and justify its
decision.

Two or more CCCS Colleges may enter into a Memorandum of
Understanding (MOU) that would allow students to complete a
degree or certificate without satisfying the 25% credits in
residence requirement. The MOU must be signed by each
participating College, shared with the Vice Chancellor for
Academic and Student Affairs, and provided to the Higher
Learning Commission.

Term Academic Honors

PPSC provides an opportunity for students to be recognized with
Academic Honors, on a term-by-term basis. Students who qualify
will receive a notation for that term on their official transcripts.

Term Grade Point Averages required to qualify for these Term
Academic Honors, are as follows:

Dean’s List: 3.50 - 3.749
Vice President’s List: 3.75 - 3.99
President’s List: 4.00

SU / PF grades and grades for Developmental Education
coursework are not included in the Grade Point Average (GPA)
Calculation. Students must complete a minimum of 6 eligible
credit hours in the term to be considered for Term Academic
Honors.

Awarding of summer term honors is at the discretion of the
College.

Graduation Honors

Graduation honors are awarded to students who complete the
requirements for a degree and earn a 3.5 or better cumulative
GPA at the College. Only college-level courses completed at the
College will be included in the GPA calculation. A minimum number
of 15 credits taken at PPSC is required to be eligible for graduation
honors. The three levels of recognition are defined as follows and
will be posted on the student’s transcript.

Cumulative GPA
Cum Laude (with honor) 3.50103.749
Magna Cum Laude (with great honor) 3.7510 3.99
Summa Cum Laude (with highest honor) 4.00

Application for Certificate or Degree

Prior to applying for graduation, students should meet with an
academic advisor in Advising and Testing or their faculty advisor
to ensure that they are close to graduating. When students have

verified that they are close to graduating, they must file an
application for graduation. Once students have applied, their
application will undergo an audit to see if they have completed all
the necessary coursework. Degrees and certificates will be
granted during the semester in which the final requirements are
completed. Students need to apply for graduation by the published
deadlines. The application for graduation and deadlines can be
found at www.pikespeak.edu/academics/records/graduation/.

Auto-Conferral

Mid-way through the Fall and Spring semesters, the Records Office
will research records of students who have attended PPSC in the
previous three semesters to identify and automatically award
those who are determined to be eligible for a degree or certificate
based on courses taken at PPSC. Awards will be posted at the end
of the semester.

Graduation Ceremony

Each May, PPSC produces a gala graduation ceremony to honor
graduating students. To participate, you must be eligible for
graduation and must submit an Application for Graduation online
by the deadline. Potential graduates will receive an initial letter of
information about graduation from the Student Life Office. Caps,
gowns, tassels and instructions on the ceremony are all available
through the Bookstore. If you are eligible, join us for this festive
celebration of your success! The 2024 ceremony will include
eligible participants who graduated Summer 2023, Fall 2023 and
anticipated graduates in Spring 2024.

Participation in the graduation ceremony does not imply that a
degree has been awarded. All degree requirements must be met
before a degree is awarded.

Assessment of Student Learning

Assessment is the ongoing process of establishing measurable
learning outcomes, providing students with sufficient
opportunities to achieve those outcomes, systematically gathering
evidence of student learning, and using the resulting findings to
confirm and improve student learning. PPSC’s assessment
framework reflects the vision of the College as stated in the 2016-
2022 Strategic Plan and aligns with regional and programmatic
accreditation standards. With the guidance of Assessment
Coaches, academic departments regularly assess what students
know or are able to do upon completion of individual
courses/programs and document how assessment results are
used to continuously improve teaching and learning.

Assessment of student learning in Career and Technical Education
degree programs focuses on the skills and knowledge that
employers consider are most important to workplace success.
Those program-level outcomes are generally driven by field
competencies and industry standards. In the general education
disciplines, assessment of student learning focuses on a number
of essential skills also known as general education learning
outcomes. In Fall 2016, PPSC voted to adopt the following
statewide gtPATHWAYS competencies as its general education
learning outcomes.

e Civic Engagement - Actions wherein students participate in
activities of personal and public concern that are both
meaningful to the student and socially beneficial to the
community.

Creative Thinking - Capacity to combine or synthesize existing
ideas, images, or expertise in original ways and the experience
of thinking, reacting, and working in an imaginative way



characterized by a high degree of innovation, divergent
thinking, and risk taking.

e Critical Thinking - Ability to analyze information and ideas from
multiple perspectives and articulate an argument or an opinion
or a conclusion based on their analysis.

e Diversity & Global Learning - Ability to critically analyze and
engage complex, interdependent structures and constructs
and their implications for individuals, groups, communities, or
cultures.

e Information/Literacy - Skills needed to find, retrieve, analyze,
and use information.

e Inquiry & Analysis - Inquiry is the systematic process of
exploring issues/objects/works through the collection and
analysis of evidence that results in informed
conclusions/judgments. Analysis is the process of breaking
complex topics or issues into parts to gain a better
understanding of them.

e Oral/Presentational Communication - Ability to deliver a well-
prepared and purposeful presentation grounded in credible
information and organized effectively.

e Problem Solving - Ability to design, evaluate, and implement a
strategy to answer a question or achieve a goal.

e Quantitative Literacy - Ability to use quantifiable information
and mathematical analysis to make connections and draw
conclusions.

e Written Communication - Ability to write and express ideas
across a variety of genres and styles.

PPSC’s philosophy of general education aligns with the Colorado
Community College System (CCCS) State Board Policy on General
Education (BP 9-40) which states: "General education is ‘general’
in several clearly identifiable ways: it is not directly related to a
student’s formal technical, vocational or professional preparation;
it is a part of every student’s course of study, regardless of his or
her area of emphasis; and it is intended to impart common
knowledge, intellectual concepts, and attitudes which every
educated person should possess." PPSC values the skills and
competencies that its general education curriculum provides to
students, preparing them for advanced education, employment,
and participation in an increasingly diverse and global society.

More information about PPSC’s assessment of student learning
framework can be found at
www.pikespeak.edu/about/assessment/.
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Research Activities

PPSC encourages and supports the scholarly endeavors of its
students. Pursuit of scholarly work and research often involves the
use of human subjects for data collection and analysis. PPSC’s
Institutional Review Board (IRB) reviews human subjects research
proposals to ensure that i) the rights and welfare of human
subjects used in research studies are protected, ii) risks have
been considered and minimized, iii) the potential for benefit has
been identified and maximized, iv) all human subjects only
volunteer to participate in research after being provided with
legally effective informed consent, and v) any research is
conducted in an ethical manner and in compliance with
established standards. Students seeking to conduct such
research may not solicit subject participation or begin data
collection until they have obtained clearance by the PPSC IRB.
Forms and operating procedures are available at
www.pikespeak.edu/institutional-effectiveness/irb.

CCCS reserves the right to change any provision or requirement of this procedure at any time and the change shall become effective

immediately.
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Code

The College considers the behavior described in the following
subsections as inappropriate and in opposition to the values of
the College community. These responsibilities apply to all
students, including continuing education. The College encourages
and expects students, faculty, and staff to engage as active
bystanders and report to College officials incidents that involve the
following behaviors. Any student found to have violated or to have
attempted to violate the following responsibilities may be subject
to the conditions, restrictions, and outcomes outlined in SP 4-30a,
Student Behavior Expectations and Responsibilities Resolution
Procedure.

The following section is organized alphabetically by violation
followed by an explanation.

Abuse of Conduct Process: Abuse or interference with College
processes, including conduct and academic integrity meetings:

. Falsification, distortion, or misrepresentation of information.

e Failure to provide, destroying, or concealing information
during an investigation of an alleged Code violation.

e Attempting to discourage an individual’s proper participation
in, or use of, the campus conduct system.

. Inappropriately influencing any member of the campus
community with conduct authority prior to, during, and/or
following a campus conduct proceeding.

e Influencing or attempting to influence another individual to
commit an abuse of the campus conduct process.

Academic Integrity: Plagiarizing, cheating, or committing any other
form of academic misconduct including, but not limited to,
unauthorized collaboration, falsification of information, and/or
helping someone else violate reasonable standards for academic
behavior. Students who engage in any type of academic
dishonesty are subject to both academic consequences as
determined by the instructor and to outcomes as set forth in the
Student Behavioral Expectations and Responsibilities Resolution
Procedure.

e Cheating: The act of using or attempting to use an
examination or other academic work, material, information,
or study aids which are not permitted by the instructor.
Cheating includes, but is not limited to:

e Using books, notes, or calculators or copying from or
conversing with others during examinations (unless such
external aids are permitted by the instructor).

e Having someone else do research, write papers, or take
examinations for someone else.

e  Submitting work completed in one class to fulfill an
assignment in another class without prior approval from
the instructor(s).

e  Stealing, distributing, selling, and buying tests or having
someone take an exam on someone else’s behalf.

e  Fabrication: The invention of material or its source and its use
as an authority in academic work. Fabrication includes, but is
not limited to:

e Inventing the data for a scientific experiment.

e Inventing the title and author of a publication in order to
use the invented publication as a source.

e  Knowingly attributing material to an incorrect source.

e Plagiarism: The act of using someone else’s work without
giving proper credit to the original source. The work can be
written, artistic, musical, language, symbols, or media.
Reusing one’s own prior work without proper citation (or
approval of instructor) is also plagiarism.

Alcohol/Drugs: Use, being under the influence, manufacturing,
possession, cultivating, distribution, purchase, or sale of alcohol
and/or drugs (illegal and/or dangerous or controlled substance)
and/or alcohol/drug paraphernalia while on College-owned or
College-controlled property, and/or at any function authorized or
supervised by the College, and/or in state owned or leased
vehicles.

Animals/Pets: Animals are not permitted on campus except as
permitted by law or as specifically approved by the College.

e Please see SP 4-120b, regarding Student Disability Services
for information related to service animals and emotional
support animals.

e Please see the appropriate handbook for regulations and
processes for animals and pets in student housing, where
applicable.

Bullying/Non-physical abuse: Bullying includes repeated and/or
severe aggressive or negative actions or behaviors intentionally or
reasonably likely to intimidate, hurt, control, or diminish another
person, physically, mentally, or emotionally. Bullying may include
direct or indirect communications in verbal or nonverbal form and
specifically includes bullying by electronic means (e.g.,
cyberbullying).

For more information and compliance, see SP19-10,

Bullying/Violence/Firearms on Campus.

Damage and Destruction: Reckless and/or unauthorized damage
to, or destruction of, College property or the individual property of
another, regardless of intention. Damage or destruction of
community, public, or private property.

Deceitful Acts: Engaging in deceitful acts, including, but not limited
to: collusion, forgery, falsification, alteration, misrepresentation,
non-disclosure, or misuse of documents, records, identification
and/or educational materials.



e  Collusion: Action with another or others to violate the Code.

e  Falsification: Knowingly furnishing or possessing false,
falsified, or forged materials, documents, accounts, records,
identification, or financial instruments, including electronic
forgery and/or manipulation.

Discrimination and Harassment: Discrimination is any distinction,
preference, advantage, or detriment given to a person based on
one or more actual or perceived protected classes. Harassment is
a form of discrimination that includes Quid Pro Quo and Hostile
Environment.

e Hostile Environment occurs when a person is subjected to
verbal or physical conduct based on a protected class that is
sufficiently severe, persistent or pervasive, and objectively
offensive to alter the conditions of a person’s employment or
unreasonably interfere with a person’s ability to participate in
or benefit from CCCS educational programs or activities, from
both a subjective and objective viewpoint.

e  Quid Pro Quo is a type of sexual harassment that exists when
an employee conditions the provision of an aid, benefit, or
service on an individual’s participation in unwelcome sexual
conduct, such as unwelcome sexual advances, requests for
sexual favors, or other verbal or physical conduct of a sexual
nature.

° Sexual harassment includes, but is not limited to, dating
violence, domestic violence, stalking, and sexual assault.

e  For more information and how to file a complaint regarding
discrimination or harassment, including sexual misconduct,
see SP 19-60, Civil Rights and Sexual Misconduct Resolution
Process.

Disruptive Behavior: Engaging in any behavior that negatively
affects or impedes teaching or learning (regardless of mode of
delivery or class setting) or disrupts the general operation of the
College.

Endangerment or Defacement: Conduct that is detrimental to the
College, and/or to community safety. Examples include, but are
not limited to, slamming doors, throwing chairs, and/or defacing
of College property or property of others.

Failure to Comply:

e  Failure to comply with or follow the lawful directives of College
employees acting within the scope of their duties, including
those directives issued by a College administrator to ensure
the safety and well-being of others.

. Failure to comply with or follow the directives and/or
sanctions imposed under CCCS policies and procedures.

e  Failure to identify oneself to College officials, acting in their
official capacity, when requested to do so.

Fire Safety: Violation of federal, state, local, or campus fire policies
including, but not limited to:

e Intentionally, recklessly, or negligently causing a fire that
damages the College, individual property, or causes injury.

. Failure to evacuate a College owned, operated, or controlled
facility during a fire alarm.

e Improper use of College fire safety equipment.

e  Tampering with or improperly engaging a fire alarm or fire
detection/control equipment while on College property. Such
action may result in a criminal action.

Gambling: Gambling as prohibited by the laws of the State of
Colorado. Gambling may include, but is not limited to, raffles,
lotteries, sports pools, and online betting activities. Participation
in illegal gambling activities on College-owned or College-
controlled property, and/or at any function authorized or
supervised by the College, and/or in state owned or leased
vehicles.
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Harm to individuals: Intentionally or unintentionally causing
physical harm, threating to cause harm, endangering the health
and/or safety of any individual, or demonstrating violent behavior.

e Violent Behavior includes any act or threat of physical, verbal
or psychological aggression, or the destruction or abuse of
property by any individual.

e Athreat is defined as direct or indirect, verbal or non-verbal
conduct (including those made in person, by mail, over the
telephone, by email, or by other means) intended to result or
reasonably resulting in intimidation, harassment, harm, fear
or endangerment of the safety of another person or property.

. For more information and compliance, see SP 19-10,
Bullying/Violence/Firearms on Campus.

Hazing: Defined as an act that endangers the psychological,
emotional, intellectual, and/or physical health and/or safety of a
student, or that destroys or removes public or private property, for
the purpose of initiation, admission into, affiliation with, or as a
condition for continued membership in a group, team, or
organization. Additionally, any act that places a student in a
subservient role within an organization is considered hazing.
Participation or consensual cooperation by the individual(s) being
hazed does not excuse the violation. Failing to intervene to
prevent, failing to discourage, and failing to report those acts may
also violate this code.

Indecent Exposure: Deliberately and publicly exposing one’s
intimate body parts, public urination, defecation, and public sex
acts.

Retaliation: Retaliatory acts include, but are not limited to,
intimidation, verbal or physical threats, harassment, coercion, or
other adverse action(s) against a person who reports an incident
of misconduct.

Rioting: Causing, inciting, or participating in any disturbance that
presents a clear and present danger to self or others, causes
physical harm to others, or results in damage and/or destruction
of property.

Theft: Obtaining, retaining or exercising control over property of
another without authorization, or by threat or deception, with the
purpose and/or effect of depriving the person(s) to whom the
property belongs of its use or benefit.

Tobacco Violation: Smoking and the use of tobacco and related
products, including electronic smoking, where contrary to
applicable laws or policies established by the College. This
includes smoking inside buildings or in areas where smoking is
posted as prohibited.

Trademark Violation: Unauthorized use, including misuse, of the
College or organizational names and images without the express
written consent of the institution or organization.

Unacceptable Use of College Equipment, Network or System:
Unacceptable uses of any College-owned or operated equipment,
network or system including, but not limited to: knowingly
spreading computer viruses; reposting personal communications
without the author’s consent; copying protected materials; using
the network for financial or personal gain, commercial activity, or
illegal activity; accessing the network using another individual’s
account; unauthorized downloading/uploading software and/or
digital video or music; downloading/uploading, viewing or
displaying pornographic content, or any other attempt to
compromise network integrity. For more information, see SP 4-32,
Student Email Acceptable Use.

Unauthorized Access and Entry: Unauthorized access to any
College facility, including misuse of  keys, cards, restricted access
areas, or unauthorized possession, duplication or use of other
individual’s means of access to any College facility; failing to
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provide a timely report of a lost College identification card or key;
misuse of access privileges to College premises or unauthorized
entry to or use of facilities, including trespassing, propping, or
unauthorized use of alarmed doors for entry into or exit from a
College facility.

Violation of Laws, Directives and Signage: Violating any municipal,
county, state or federal laws, or executive orders, or violating any
public health orders in a manner that adversely impacts the health
and well-being of the campus environment and those on campus.

Weapons Violation: Possession, use, or distribution of explosives
(including fireworks and ammunition), guns (including air, BB,
paintball, facsimile weapons, and pellet guns), or other weapons
or dangerous objects, such as arrows, axes, machetes, nunchaku,
throwing stars, or knives with a blade of longer than three (3)
inches. This includes the unauthorized storage of any item that
falls within the category of a weapon, including storage in a vehicle
parked on College property, other than what is expressly permitted
by law.

e  Possession of an instrument designed to look like a firearm,
explosive, or dangerous weapon is also prohibited by this
policy.

. Intentionally or recklessly using and/or possessing a weapon
or any other item in such a way that would intimidate, harass,
injure, or otherwise interfere with the learning and working
environment of the College shall face increased
consequences.

e Students, faculty, and staff possessing valid Colorado
Concealed Handgun Licenses are permitted to carry
concealed weapons on campus in accordance with state law
and CCCS policy. For more details about certain restrictions,
please consult with the campus/local police and/or the
Housing and Residential Education Handbook, where
applicable.

e For more information and compliance, see SP 19-10,
Bullying/Violence/Firearms on Campus.

Violation of course, program, or activity rules: Violation of
established rules as contained in courses, programs activities,
regulations, or guidelines and established by departments,
regulatory boards, or licensing bodies, including all Housing and
Residential Education policies, as applicable.

Group Violations

A student group or organization and its officers and membership
may be held collectively and individually responsible when
violations of this Code occur by the organization or its member(s),
including the following conditions:

e Violation(s) take place at organization-sponsored or co-
sponsored events, whether sponsorship is formal or implied.

e Violation(s) have received the consent or encouragement of
the organization or of the organization’s leaders or officers.

e Violation(s) were known or should have been known to the
membership or its officers.

Conduct meetings for student groups or organizations shall also
follow the Student Behavioral Expectations and Responsibilities
Resolution  Procedure. In any such action, individual
determinations as to responsibility will be made and restrictions,
conditions, and outcomes may be assigned collectively and
individually, and will be proportionate to the involvement of each
individual and the organization. Procedures will begin with
communication to the President or leadership of said organization.

Amnesty

Assisting an individual by calling for help in an alcohol or drug-
related emergency means neither the person who calls for help,
nor the person who needs help will be subject to formal

investigation nor receive a formal conduct record for their
behavior. Students seeking assistance under these provisions
may be required to meet with the SSAO and to complete
educational, counseling, or other requirements aimed at
addressing health and safety concerns. The requirements will be
informal or on a deferred basis.

The student must fully comply with reporting to appropriate
College officials for amnesty to be considered.

Student Grievance Procedure
Reference

Board Policy 4-31; SP 4-31a

Application

The procedure applies to students within the Colorado Community
College System (CCCS).

Basis

This Student Grievance Procedure is intended to allow students
an opportunity to present an issue which they feel warrants action,
including the right to secure educational benefits and services.

If the basis of the claim is discrimination and/ or harassment
based on federal or state civil rights laws, the student must file a
grievance under the Civil Rights Grievance and Investigation
Process. If the accused (respondent) is a student, please refer to
SP 4-31a. If the respondent is a CCCS employee, please refer to
SP 3-50a.

Definitions

Complainant(s) is a person who is subject to alleged inequity as it
applies to Board Policies, System President’s Procedures, or
College Procedures. For purposes of this procedure, a
complainant is student who was enrolled at the time of the alleged
incident.

Respondent(s) is a person whose alleged conduct is the subject of
a complaint. For purposes of this procedure, a respondent can be
a CCCS employee(s), student(s) who was enrolled at the time of
the alleged incident, authorized volunteer(s), guest(s), visitor(s), or
college.

Grievance: A grievable offense is any alleged action which violates
or inequitably applies State Board Policies, System President’s
Procedures, and College Procedures. The complainant must be
personally affected by such violation or inequitable action.

Non-grievable matters: The following matters are not grievable
under this procedure except as noted: matters over which the
college is without authority to act; grades and other academic
decisions unless there is an allegation that the decision was
motivated by discrimination and/or harassment which should be
filed under the appropriate Civil Rights Grievance and
Investigation Process.

Chief Student Services Officer (CSSO): The college employee
designated by the college president to administer student
grievances. The CSSO may delegate the responsibility over
student grievances to another person.

Notice: Notices which are required to be given by this procedure
shall be considered served upon the student when given by
personal delivery, mailing by certified mail, or email with receipt
notification to the address the student has filed with the College’s
admissions and records office. If notice is mailed, student shall be
given three (3) additional days to respond.



Day: Refers to calendar day unless otherwise noted below.
Remedy: The relief that the Grievant is requesting.

Filing a Complaint

All complaints shall be made as promptly as possible after the
occurrence. A delay in reporting may be reasonable under some
circumstances; however, an unreasonable delay in reporting is an
appropriate consideration in evaluating the merits of a complaint
or report.

Procedures

Students must timely submit all grievances in writing (See
Appendix) to the CSSO. The grievance should clearly and concisely
describe the alleged incident(s), when and where it occurred, and
the desired remedy sought. The grievance should be signed by the
initiator or, in the case of an email submission, sent as an email
attachment, in letter format and should contain the name and all
contact information for the grievant. Any supporting
documentation and evidence should be referenced within the
body of the formal grievance. Additionally, the initiator of a formal
grievance should submit any supporting materials in writing as
quickly as is practicable.

The complainant’s supporting documentation should clearly
demonstrate all informal efforts, if any, to resolve the issue(s) with
the person involved and the person's supervisor. This includes
names, dates and times of attempted or actual contact along with
a description of the discussion and the manner of communication
made in the course of each effort. If contacting the person
involved and/or the supervisor is impracticable, the complainant
should state the reasons why.

The CCCS community benefits from informal and formal
procedures that encourage prompt resolution of complaints and
concerns students may have about the implementation of policies
and procedures that govern the institution.

Informal Grievance Process

Complainant is encouraged to resolve the issue with the
Respondent through the informal process. The CSSO shall
facilitate the informal process. If the informal grievance process is
unsuccessful, or if CCCS or the complainant chooses not to pursue
the informal process, the CSSO will open a formal grievance case.

Formal Grievance Process

Complainant must timely file a written statement of the actions
complained of and describes the remedy s/he is seeking with the
CSSO. A matter could also be referred to this process by the
College president or his/her designee. Once a written grievance is
filed or referred, the CSSO or designee will determine whether or
not the situation states a grievable offense. The matter will be
closed if the situation is determined not grievable and the
Complainant will be notified of the reasons.

If the matter is determined to be grievable, the CSSO will request
a meeting (hearing) with both the complainant and respondent.
Both parties will be given the opportunity to discuss the allegations
of the grievance and may offer any documentation, witnesses, or
other materials in support of the complaint. During this hearing,
neither party may have a representative, including attorneys or law
students. These procedures are entirely administrative in nature
and are not considered legal proceedings.

No audio or video recording of any kind other than as required by
institutional procedure is permitted.
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The CSSO may also contact or request a meeting with relevant
college staff, students, or others as part of the investigation.

At the CSSO’s discretion, the CSSO may discontinue meetings with
anyone that is causing a disruption to the process or is being
uncooperative and will proceed to make a determination based on
the information known at that time.

Based on the preponderance of evidence, the CSSO shall issue a
decision, in writing, to both the complainant and respondent. The
decision shall reject or grant the grievance and make
recommendation(s) to resolve the issue(s). The complainant and
respondent shall be advised of his/her right to appeal the
decision, subject to the grounds below, by filing a written appeal
with the CSSO within seven (7) days of service of the Decision.

In the event of an appeal, the CSSO shall give written notice to the
other party to allow him/her the opportunity to submit a response
in writing. The CSSO will also draft a response memorandum (also
shared with all parties). All appeals and responses are then
forwarded to the appeals officer or committee for initial review to
determine if the appeal meets the limited grounds and is timely.
The original finding will stand if the appeal is not timely or
substantively eligible, and the decision is final. If the appeal has
standing, the documentation is forwarded for consideration. The
party requesting appeal must show error as the original finding is
presumed to have been decided reasonably and appropriately.
The ONLY grounds for appeal are as follows:

1. A procedural or substantive error occurred that significantly
impacted the outcome of the hearing (e.g., substantiated bias,
material deviation from established procedures); or

2. To consider new evidence, unavailable during the original
hearing or investigation, that could substantially impact the
original finding. A summary of this new evidence and its
potential impact must be included in the written appeal.

If the appeals officer or committee determines that new evidence
should be considered, it will return the complaint to the CSSO to
reconsider in light of the new evidence, only.

If the appeals officer or committee determines that a material
procedural or substantive error occurred, it may return the
complaint to the CSSO with instructions to reconvene the hearing
to cure the error. In rare cases, where the procedural or
substantive error cannot be cured by the CSSO in cases of bias,
the appeals officer or committee may order a new hearing be held
by a different individual acting in the place of the designated
CSSO0. The results of a reconvened hearing cannot be appealed.
The results of a new hearing can be appealed, once, on the two
applicable grounds for appeals.

Special Grievance Process Provisions

e In the event that the student is under the age of eighteen or
incapacitated, s/he may have an advisor present to assist
him/her in presenting his/her case.

e Students do not have the right to be represented by an attorney
or law student during these proceedings except in the case
where civil or criminal actions concerning the student are
pending and in that case the attorney’s role shall be advisory
only.

e The student is responsible for presenting his/her own case
and, therefore, advisors are not permitted to speak or to
participate directly in any hearing except when the student is
under the age of eighteen or incapacitated.



30 Student Conduct

e Student shall have the right to identify documents, witnesses,
and other material he/she would like the CSSO to review
before making a final decision.

e Any hearing held shall be conducted in private unless all
parties agree otherwise.

e Arecord of the hearing should be maintained by the CSSO.

e |f student has a disability and would like to request an
accommodation to assist him/her through the grievance
process they may do so by informing the CSSO. The CSSO will
then work with disability support services to accommodate the
request.

e Ifthe grievance is against the CSSO, the Chief Academic Officer
or other person designated by the president shall perform the
duties of the CSSO.

e Jurisdiction-College grievance proceedings may be instituted
over incidences that occur or are related to College or college-
sanctioned activities or was of such a nature to impact upon
the college.

e Proceedings under this procedure may be carried out prior to,
simultaneously with, or following civil or criminal proceedings
off-campus.

e Standard of proof-the college will use the preponderance of
evidence standard in the grievance proceedings, meaning, the
college will determine whether it is more likely than not the
complainant was subjected to inequity as it applies to Board
Policies, System President’'s Procedures, or College
procedures.

e The procedural rights afforded to students above may be
waived by the student.

Retaliatory Acts

It is a violation of the grievance procedure to engage in retaliatory
acts against any employee or student who files a grievance or any
employee or student who testifies, assists, or participates in the
grievance proceeding, investigation or hearing relating to such
grievance.

Revising this Procedure

CCCS reserves the right to change any provision or requirement of
this procedure at any time and the change shall become effective
immediately.

For information about the student grievance process, contact the
Dean of Students office, 719-502-2367.

Civil Rights and Sexual
Resolution Process

Misconduct

Reference
Board Policy (BP) 19-60; System Procedure (SP) 19-60

Application

This procedure applies all students, employees, authorized
volunteers, guests, and visitors of the Community Colleges within
CCCS. Allegations that an individual has engaged in any
discriminatory, harassing, and/or retaliatory behavior, including
Sexual Misconduct, after the effective date of this procedure will
be resolved under this procedure.

Basis

BP 19-60 provides that individuals affiliated with PPSC shall not
discriminate or harass on the basis of sex, gender, race, color, age,
creed, national or ethnic origin, ancestry, physical or mental

disability, familial status, veteran or military status, pregnancy
status, religion, genetic information, gender identity, sexual
orientation, or any other protected class or category under
applicable local, state or federal law (also known as “civil rights
laws”), in connection with employment practices or educational
programs and activities (including in admissions). BP 19-60
further provides that individuals affiliated with PPSC shall not
retaliate against any person who opposes discrimination,
harassment, or retaliation, or participates in any complaint or
investigation process.

Filing a Complaint

Any person who believes they have been subjected to a civil rights
violation should follow this procedure to report their concerns.
PPSC will act on any complaint brought to the attention of the Title
IX/EO Coordinator that is made under this procedure.

Preliminary Steps and Timeline

Upon receipt of a complaint, the Title IX/EO Coordinator will review
the complaint to determine whether the complaint alleges
sufficient information to support that a civil rights violation has
occurred (reasonable cause). If the Title IX/EO Coordinator is
unable to make this determination in reviewing the complaint
alone, the Title IX/EO Coordinator may, at their discretion, reach
out to the Complainant or others, as relevant, for clarification
and/or additional information.

If no reasonable cause is found to initiate a formal investigation,
the Title IX/EO Coordinator shall inform the Complainant of this
decision and discuss other options for addressing the reported
concerns.

If there is reasonable cause and the Complainant wishes to
proceed, the Title IX/EO Coordinator will initiate an informal
resolution or a formal investigation. If the Complainant does not
wish to proceed, the Title IX/EO Coordinator will give consideration
to the Complainant’s preference, but reserves the right, when
necessary to protect the PPSC community, to initiate an informal
resolution or formal investigation of the complaint. The Title IX/EO
Coordinator also reserves the right to initiate an investigation and
resolve a complaint without a participating or identifiable
Complainant.

Interim Actions

The Title IX/EO Coordinator may implement interim actions,
including Supportive Measures, intended to protect the safety and
security of the campus community, address the effects of the
reported behavior, and prevent further violations, while the
complaint is under review or investigation.

These remedies may include, but are not limited to

e placing an employee on administrative leave;

e interim actions outlined in the SP 4-30 Student Disciplinary
Procedure;

e campus bans/emergency removals;

e referral to counseling and health services or to the Colorado
State Employee Assistance Program (CSEAP);

e education to the community;

e altering work arrangements;

e providing campus escorts;

e implementing contact limitations between the parties (e.g.,
no contact orders);

e offering adjustments to academic deadlines or course
schedules; and/or



e suspending privileges such as attendance at College
activities or participation in College-sponsored organizations.

Any campus ban/emergency removal will be implemented only
after a determination that the person poses an immediate threat
to the physical health or safety of another.

Following the completion of the investigation or resolution
process, interim actions may be continued or made permanent as
deemed necessary.

Rights of Involved Parties

Throughout the civil rights and sexual misconduct resolution
process, Complainants and Respondents shall be entitled to the
following;:

e To be treated with respect by CCCS employees.

e To take advantage of Supportive Measures and other
resources, such as counseling, psychological services, and
health services.

e To experience a safe
environment.

e To have an advisor of their choice present at any meeting.

e To have access to a Title IX/EO Coordinator, investigator(s),
hearing officers/decision-maker(s) for Title IX cases, and/or
other individuals assisting with the resolution process who do
not have a conflict of interest or bias for or against either
party.

e To receive amnesty for minor student misconduct (such as
alcohol or drug violations) that is ancillary to the incident.

e To be free from retaliation.

e To be informed of the outcome/resolution of the complaint,
and the sanctions and rationale for the outcome where
permissible.

e To have assistance in contacting law enforcement, if desired.
e To request housing, employment, and/or educational
modifications, as deemed appropriate and reasonable.

e To request no further contact with the opposite party, as
deemed appropriate, allowable, and reasonable.

living, educational, and work

Informal Resolution

The Title IX/EO Coordinator, in consultation with the parties, may
determine that an informal resolution is appropriate to resolve the
reported concerns. The primary focus during an informal
resolution remains the welfare of the parties and the safety of the
PPSC community, but it does not involve a written investigation
report or an opportunity to appeal. An informal resolution may
include but is not limited to:

e The provision of interim or long-term remedial measures;

. Referral to other resolution processes;

e Training or educational programming for the parties;

e The Title IX/EO Coordinator or a designee serving as a
facilitator to discuss the reported concerns with the
Complainant and Respondent (either separately or together)
and to identify possible resolutions and/or appropriate future
conduct; and/or

e Referral to a Disciplinary Authority to further address the
reported behavior, as deemed appropriate.

e Notice of the allegations and specific Informal Resolution
process will be provided to both parties.

e At any time during the informal resolution process, the Title
IX/EO Coordinator may elect to initiate a formal investigation
as deemed appropriate to resolve the matter. The parties can
elect to cease the informal resolution process at any time
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before it concludes and proceed with a formal investigation.
The informal resolution process is not available in Sexual
Harassment cases involving a student Complainant and an
employee Respondent.

Formal Investigation

If a formal investigation is initiated, the Title IX/EO Coordinator
shall provide written notice (Notice of Investigation) to the
Complainant and Respondent notifying them of the investigation
and will assign one or more impartial investigators to conduct an
investigation into the complaint. The investigation will include an
objective evaluation of all relevant evidence, both inculpatory
(incriminating or tending to show responsibility for a violation) and
exculpatory (exonerating or tending to negate responsibility for a
violation).

Preliminary Investigation Report

Following the fact gathering stage of the formal investigation, the
investigator(s) shall issue a Preliminary Investigation Report to the
Complainant and Respondent (and their advisors, if applicable) for
review. The Preliminary Investigation Report will include relevant
facts as gathered by the investigators. At this stage, parties may
review upon request all evidence collected as part of the
investigation, whether or not it will be relied upon in reaching a
determination. The Complainant and the Respondent will have ten
(10) calendar days to review and respond to the Preliminary
Investigation Report with any changes, clarifications, or questions.

Final Investigation Report

At the conclusion of the fact gathering stage and formal
investigation, including any relevant information submitted in
response to the Preliminary Investigation Report, the
investigator(s) shall issue a Final Investigation Report to the Title
IX/EO Coordinator detailing the factual findings and summarizing
the relevant evidence.

Upon receipt of the Final Investigation Report, the Title IX/EO
Coordinator shall proceed as follows:

For cases involving Sexual Harassment within the United States,
the Title IX/EO Coordinator shall initiate a live hearing as described
in SP 19-60. If a live hearing cannot be held due to refusal of
parties to participate, PPSC reserves the right to address the
conduct through the procedures applicable to non-Sexual
Harassment/Title IX cases.

Following the hearing, the Hearing Officer will issue a
Determination Report to the Title IX/EO Coordinator as to whether
or not, based on a preponderance of the evidence, the alleged
behavior took place and whether that behavior constitutes a civil
rights violation. In reaching this determination, the Hearing Officer
must consider all relevant evidence, except for any privileged
information (unless waived) or medical records (unless specific,
written consent is obtained). If a party or witness does not submit
to cross-examination during the live hearing, the Hearing Officer
cannot rely on any of their statements in their determination and
may not draw any inferences based solely on a party or witness
failing to submit to cross-examination. The Determination Report
shall include a summary of the allegations; a summary of the
procedural steps in the case; findings of fact supporting the
determination, conclusions regarding violation of applicable
policies with supporting rationale; any disciplinary steps or
remedial measures imposed; and the parties’ appeal rights.

For other civil rights cases (non-Sexual Harassment or Sexual
Harassment outside the United States), the Title IX/EO
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Coordinator will obtain a written Determination Report from the
investigators as to whether or not, based on a preponderance of
the evidence, the alleged behavior took place and whether that
behavior constitutes a civil rights violation. The determination
shall include a summary of all evidence and information used to
reach these conclusions.

Notice of Findings

Once a Determination Report is received (either from the
investigator(s) or the Hearing Officer following a live hearing), the
Title IX/EO Coordinator shall provide written notice (Notice of
Findings) simultaneously to the Complainant and Respondent
(and their advisors, if applicable) notifying them of the findings.
The Complainant and Respondent shall be advised of their right to
appeal, subject to the grounds below, by filing a written appeal
with the Title IX/EO Coordinator within ten (10) calendar days of
service of the decision.

Appeals for Formal Investigations

In the event of an appeal, the Title IX/EO Coordinator shall perform
an initial review to determine if the appeal meets the limited
grounds listed below and is timely (filed within ten [10] calendar
days, as noted above). If the appeal is found to meet these criteria,
the Title IX/EO Coordinator shall forward the appeal to a
designated appellate officer, who shall give written notice to the
opposing party and provide a suitable time frame for the opposing
party to submit a written response to the appeal. The appeal and
any responses shall be reviewed by the appellate officer. The party
requesting an appeal must show error, as the original finding is
presumed to have been decided reasonably and appropriately.
The only grounds for appeal are as follows:

A procedural error occurred that significantly impacted the
outcome of the decision (e.g., substantiated bias, conflict of
interest, or material deviation from established procedures). The
written appeal shall specify the procedural error and how it
impacted the outcome of the decision.

The findings are not supported by substantial evidence in the
investigation report or the report does not articulate a rational
connection between the facts found and the decision made. The
written appeal shall specify the finding(s) not supported by
substantial evidence or for which the report does not articulate a
rational connection between the facts found and the decision
made; or

To consider new evidence, unavailable during the original
investigation, that could substantially impact the original
finding(s). Any new evidence and its impact must be included in
the written appeal.

If the appellate officer determines a procedural error occurred that
significantly impacted the outcome of the decision, the appellate
officer shall return the complaint to the Title IX/EO Coordinator
with instructions to convene a new investigation or the appellate
officer shall otherwise cure the procedural error.

If the appellate officer determines the findings were not supported
by substantial evidence in the investigation report, the report does
not articulate a rational connection between the facts found and
the decision made, or new evidence substantially impacts the
original finding(s), the appellate officer shall conduct or request
appropriate additional steps (such as requesting additional
investigation by the investigators) and/or modify the findings
accordingly.

Written notice of the outcome of the appeal shall be provided
simultaneously to the parties.

Sanctions

Once the appeal process has been exhausted, if the Respondent
is found not in violation of policies or procedures outlined herein,
the complaint shall be closed with no further disciplinary action. If
additional concerns, outside the scope of this procedure, are
identified during the course of the investigation, the findings may
be shared with appropriate administrative personnel to further
address, as deemed appropriate.

If the Respondent is found in violation of policies or procedures
outlined herein, the findings shall be provided to the Disciplinary
Authority to proceed in accordance with applicable policies:

For classified employees, disciplinary action will be taken
pursuant to the applicable State Personnel Rules and Regulations:
www.colorado.gov/spb

For students, disciplinary action will be taken pursuant to BP and
SP 4-30, Student Discipline: www.cccs.edu/wp-
content/uploads/2013/09/SP4-30.pdf

Instructors and Administrative, Professional-Technical (APT)
employees are at-will under BP 3-10 and may not be subject to
additional procedures when issuing sanctions:
www.cccs.edu/policies-and-procedures/board-policies/bp-3-10-
administration-of-personnel/.

Disciplinary Authorities may consider a number of factors when
determining a sanction. These factors may include, but are not
limited to, the following:

e The nature, severity of, and circumstances surrounding the
violation;

e Anindividual’'s disciplinary history;

e  Previous complaints or allegations involving similar conduct;
and/or

e Any other information deemed relevant by the Disciplinary
Authority.

The following sanctions may be imposed:

. For students: warning, probation, fines, restitution, denial of
privileges, assignment to perform services for the benefit of
the PPSC community, re-assignment to another class section
(including the option for an on-line section), suspension,
expulsion, a “Cease Communications” directive, or a “No
Trespass” directive.

. For PPSC employees: warning, corrective action, probation,
restitution, denial of privileges, suspension, demotion,
reduction of pay, termination of employment, a “Cease
Communications” directive, or a “No Trespass” directive.

e For authorized volunteers, guests, or visitors: warning,
probation, denial of privileges, removal from PPSC property,
a “Cease Communications” directive, or a “No Trespass”
directive.

In addition to sanctions, other action may be taken as deemed
appropriate to bring an end to the violation, to prevent future
reoccurrence, and to remedy the effects of the violation.

Student Privacy

The outcome of a PPSC investigation is an educational record of a
student Respondent and is subject to privacy protections under
the federal Family Educational Rights and Privacy Act (FERPA),



however PPSC observes the legal requirements to disclose the
records detailed in SP 19-60.

Outside Reporting

In addition to reporting to PPSC, any person has the right to file a
police report. Complainants requiring assistance with this should
contact the Title IX/EO Coordinator.

Student Complainants also have the right to make inquiries
and/or file a complaint with:

Office for Civil Rights (OCR)

U.S. Department of Education
Cesar E. Chavez Memorial Building
1244 Speer Boulevard, Suite 310
Denver, CO 80204-3582
Telephone: (303) 844-5695
Facsimile: (303) 844-4303

Email: OCR.Denver@ed.gov

Web: http://www.ed.gov/ocr

Employee Complainants also have the right to make inquiries
and/or file a complaint with:

Colorado Department of Regulatory Agencies (DORA)

Colorado Civil Rights Division (CCRD)

1560 Broadway

Suite 825

Denver, CO 80202

Telephone: (303) 894-2997

Facsimile: (303) 894-7570

Email: dora_CCRD@state.co.us

Web: www.colorado.gov/pacific/dora/civil-rights

Or

United States Equal Employment Opportunity Commission (EEOC)
303 E. 17th Avenue

Suite 410

Denver, CO 80203

Telephone: (800) 669-4000

Facsimile: (303) 866-1085

Web: www.eeoc.gov/field-office/denver/location

Academic Honesty

Students are expected to conduct themselves according to the
highest standards of honesty in the classroom, shop, studios,
laboratory, or any other instructional space. Failure to do so is
grounds for disciplinary action, including suspension or expulsion
from Pikes Peak State College.

Academic honesty is a fundamental value of higher education. It
means that you respect the right of other individuals to express
their views and do not plagiarize, cheat, falsify, or illegally access
college records or academic work. You are expected to read,
understand, and follow the Student Code of Conduct.

Academic dishonesty is defined as the unauthorized use of
assistance with the intent to deceive a faculty member or another
person assigned to evaluate work submitted to meet course and
program requirements. Examples of academic dishonesty include
but are not limited to the following:

e he submission, in whole or part, of material prepared by
another person and represented as one’s own
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e plagiarism, which is defined as the act of taking the writings,
ideas, etc., of another person and passing them off as one’s
own

e the use of electronic data sources (including the internet,
phone texting, computer instant messaging, smart devices
such as the smartwatch or any form of artificial intelligence) for
any written or spoken graded content is strictly prohibited
unless explicitly permitted in writing by the instructor. Students
must demonstrate knowledge, understanding, independence,
and integrity in their academic work

e the unauthorized use of notes, books, or other materials; the
deliberate, unacknowledged reference to the work of another
student; or the soliciting of assistance from another person
during an examination, unless directed by the instructor

e llegitimate possession and distribution of test materials or
answer keys

e unauthorized alteration, forgery, or falsification of official
academic records

Classroom Attendance Procedure

Individuals not enrolled in a class are not permitted to sit in the
classroom while the class is in session. Faculty members are
encouraged to take attendance and anyone not on the class list
will be asked to leave the classroom. The only exception to this
procedure is for specially trained interpreters necessary for
disabled students.

Conduct in College Buildings

By Colorado Executive Order, smoking tobacco products is not
permitted in any College facility. Smoking tobacco products
includes the use of cigars, cigarettes, and electronic smoking
devises (i.e., e-cigarettes).

Eating or drinking is not permitted in classrooms, laboratories,
shops, the theatre, and the gymnasium, except when permission
is granted by the person immediately responsible for supervision
of the affected area.

Animals, except when needed for instruction or by disabled
persons, are not allowed in any College building. Animals on the
College grounds must be on a leash.

Leaving children unattended or unsupervised in campus buildings
or on campus grounds can constitute child abuse or child neglect
(as outlined in the Colorado Child Protection Act of 1975). Children
are not permitted in classrooms during class meeting times.

The College may require students to pay replacement or repair
costs for College equipment lost, broken, or damaged through
carelessness, negligence, or misconduct.

Restricted Attendance

Faculty may suspend students from one class period if their
conduct is obstructive, disruptive, or unacceptable in an
instructional setting. Students may return to class after the faculty
member has identified the conditions to allow continued
attendance. If students return and these conditions are violated,
the appropriate dean will review the circumstances and provide
information to the Dean of Students. This information shall state
the appropriate administrative action, which may include
continued attendance or permanent dismissal from the class as
outlined in the Student Disciplinary Procedure.
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Alcohol and Drug Policies
General

In compliance with the Drug-Free Schools and Communities Act
Amendment of 1989 (Public Law 101-226), students, staff, or
faculty shall not engage in the unauthorized or unlawful
manufacture, distribution, dispensation, possession, use/abuse
of alcohol and/or illicit drugs of any kind or any amount on college
property or as part of any college activity. This prohibition applies
even if the Colorado Department of Public Health and
Environment (CDPHE) has issued a Medical Marijuana Registry
identification card to an individual, permitting that individual to
possess a limited amount of marijuana for medicinal purposes.
Those with medical marijuana cards are not permitted to use
medical marijuana on campus. These prohibitions cover any
individual's actions which are part of any college activities
including those occurring while on college property or in the
conduct of college business away from the campus.

Any student, staff, or faculty member who is convicted of the
unlawful manufacture, distribution, dispensation, possession,
use, or abuse of illicit drugs or alcohol is subject to criminal
penalties under local, state, or federal law. These penalties range
in severity from a fine of $100 up to $8,000,000 and/or life
imprisonment. The exact penalty assessed depends upon the
nature and the severity of the individual offense.

The college will impose penalties against students who violate the
Drug-Free Schools and Communities Act Amendments of 1989
(Public Law 101-226). Violators will be subject to disciplinary
action under student disciplinary policies. The sanctions include
but are not limited to probation, suspension, or expulsion from the
college, termination of employment, and referral to authorities for
prosecution, as appropriate.

Compliance with drug and alcohol policies is a condition of
employment for all PPSC employees. Employees may be subject
to corrective and/or disciplinary action as per State Personnel
Rules and Regulations, up to and including termination. The
Executive Director of Human Resource Services sends a campus-
wide E-memo each year to inform staff of the college’s policy on
alcohol and other drugs.

For further information, contact the Human Resource Services
Office or the Campus Life Office at the Centennial Campus.

Laws and Statutes

Federal and state laws govern the use and possession of
controlled substances.
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Excerpts from Colorado Revised Statue (CRS) 18-18-405:

Except as specifically authorized under Colorado law, it is unlawful
for any person knowingly to manufacture, dispense, sell, or
distribute, or to possess with intent to manufacture, dispense, sell,
or distribute, a controlled substance; or induce, attempt to induce,
or conspire with one or more other persons, to manufacture,
dispense, sell, distribute, or possess with intent to manufacture,
dispense, sell, or distribute, a controlled substance; or possess
one or more chemicals or supplies or equipment with intent to
manufacture a controlled substance.

Except as is otherwise provided for offenses concerning marijuana
and marijuana concentrate in and for offenses involving minors,

any person who violates the foregoing prohibition commits a
Felony Offense.

All drug possession charges and penalties are classified by
Schedule, except for Marijuana possession.

Substance/Drug Charge Potential Sentence for Possession:

e Schedule Il orll, 1st offense Class 3 Felony 4-12 years in prison
and fines of $3,000- $750,000

e Schedule lll, 1st offense Class 4 felony 2-6 years in prison and
fines of $2,000- $500,000

e Schedule IV, 1st offense Class 5 felony 1-3 years in prison and
fines of $1,000- $100,000

e ScheduleV, 1st offense Class 1 misdemeanor 6-18 months in
jail and fines of $500-$5,000

Alcohol

Pikes Peak State College does not allow the sale of alcohol on any
of its campuses. However, the Substance Abuse Procedure for
Employees permits the use of alcohol on campus when approved
by the President prior to a function. In that event, if alcohol is
served, non-alcoholic beverages must also be made available.
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Additionally, all students and faculty traveling as a part of a college
course or student group sign waivers that state, in part:

Student: “I further understand that | am expected to adhere to
the Standards of Conduct and to all policies and procedures of
Pikes Peak State College. Actions such as, but not limited to,
sexual harassment, sexual misconduct, dishonesty, forgery,
disorderly conduct, indecent or obscene conduct, gambling,
infringement upon the rights of others, possession,
distribution or consumption of alcohol or illegal drugs and
unauthorized use of prescription drugs are prohibited by the
Standards of Conduct.”

Faculty/Advisor: “l also recognize that this is a college
sponsored program/activity and | agree to abide by all college
policies, as well as State and Federal laws on the
course/program/activity. This includes omitting the use of
alcohol and illicit drugs, and not bringing or using any
weapons.”

Copies of the complete Student/Participant Waiver Form and the
Faculty/Advisor Waiver of Rights, Assumption of Risks, and
Release of Liability Agreement are included in Appendix C.

Other Drugs

The sale, manufacture, distribution, use, and/or possession of
illegal drugs are prohibited.

Although possession and use of marijuana consistent with the
requirements of the Colorado Constitution is no longer a crime in
the State of Colorado, the possession and use of marijuana
remains illegal under federal law. Consistent with federal law,
including the Controlled Substances Act and the Drug Free
Schools and Communities Act, the use and/or possession of
marijuana continues to be prohibited while a student is on college
owned or college-controlled property, and/or any function
authorized or supervised by the college and/or in state owned or
leased vehicles.

This prohibition applies even if the Colorado Department of Public
Health and Environment (CDPHE) has issued a Medical Marijuana
Registry identification card to an individual, permitting that



individual to possess a limited amount of marijuana for medicinal
purposes. Those with medical marijuana cards are not permitted
to use medical marijuana on campus.

Smoking on College Grounds

Pikes Peak State College campuses must be open and accessible
to the general public in order to fulfill the role and mission of the
College. To promote a healthy environment for the College
community, and to comply with Colorado Governor’'s Executive
Order DO036 90, smoking is prohibited in all PPSC buildings and
facilities.

"Smoking," as used in this policy, includes, but is not limited to:

e Smoking tobacco products such as cigars, cigarettes, and
pipes;

o Cloves, bidis, kreteks, and other herbal cigarettes;

e Electronic smoking devices (e-cigarettes or vapor cigarettes);

e Marijuana, marijuana products, and hashish; and

e |llegal drugs (e.g., cocaine, heroin, opium, methamphetamine).

Smoking of tobacco products and the use of electronic smoking
devices is allowed only in designated smoking areas at the
Centennial, Rampart Range, and the Downtown campuses.

High school students (Career Start and CE), regardless of age, who
attend the College are prohibited from smoking while on PPSC
property.

Military sites will comply with all rules and regulations for those
installations.

Smoking marijuana products is prohibited on all PPSC campuses.
Although possession and use of marijuana consistent with the
requirements of the Colorado Constitution is no longer a crime in
the State of Colorado, the possession and use of marijuana
remains illegal under federal law. Consistent with federal law,
including the Controlled Substances Act and the Drug Free
Schools and Communities Act, the use and/or possession of
marijuana continues to be prohibited on college-owned or college-
controlled property, and/or any function authorized or supervised
by the college and/or in state owned or leased vehicles.

Designated Smoking Areas

Smoking is permitted in designated smoking areas only at
Centennial, Rampart Range, and the Downtown Campuses.

Smoking is not permitted in any campus courtyard, at the
Centennial Campus bus stop, or while walking to and from parking
lots, bus stops, and buildings at all campuses.

Smoking materials must be discarded in designated receptacles.

Violations of College smoking policies may result in a citation
and/or fine, as well as student or employee disciplinary action.

Centennial Campus Designated Smoking Areas
e On the service drive, southwest corner

e On the service drive, southeast corner

e At the northwest entrance off of A lot

Rampart Campus Designated Smoking Area
o Northeast corner at the old bus stop

Downtown Campus Designated Smoking Area
o West side near the ramp exit/entrance
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Sexual Harassment

Pikes Peak State College is firmly committed to maintaining a work
and learning environment where students, faculty, and staff are
treated with dignity and respect. Sexual harassment and acts of
discrimination are illegal, often demeaning for the individual
student or employee, and can disrupt the College’'s positive
learning and working environment. As such, all members of the
College community have a responsibility to be aware of what
behaviors constitute sexual harassment, to be responsible for
their own actions, and to help create an environment free of
sexual harassment.

Pikes Peak State College defines sexual harassment as
unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature when one or more of
the following criteria are met:

e Submission to such conduct is made either explicitly or
implicitly a term or condition of an individual’s employment or
of academic status in a course, program, or activity.

e Submission to or rejection of such conduct by an individual is
used as a basis for employment or academic educational
decisions affecting such individual.

e Such conduct is sufficiently severe, persistent, or pervasive so
as to have the purpose or effect of unreasonably interfering
with an individual’s work and/or academic educational
performance or creating an intimidating, hostile, or offensive
work and/or learning environment.

Furthermore, retaliation against any person for filing a complaint,
participating in, or cooperating in an investigation is prohibited.

If you believe that you have been sexually harassed or that you
have been retaliated against by anyone in your work and/or
academic activities at Pikes Peak State College, you should report
this conduct immediately so that an inquiry into your complaint
may commence without delay. You may report this conduct to an
officer of the College, instructional dean, division/department
director, or a Human Resource Services representative.
Substantiated complaints may result in disciplinary action up to
and including expulsion from the College.

The College has designated the Executive Director of Human
Resource Services as its Equal Opportunity
Education/Employment Compliance Officer. Inquiries and/or
complaints may be referred to the Human Resource Services
office by e-mail, hrs@pikespeak.edu, or by calling 719-502-2600.
The EEO Compliance Officer or designate will investigate all
credible allegations of sexual harassment in a timely manner and
in accordance with its official complaint investigation procedure.

Complaints may also be referred to the Office for Civil Rights, U.S.
Department of Education, 1244 Speer Boulevard, Cesar E. Chavez
Memorial Bldg., Suite 310, Denver, Colorado 80204, 303-844-
5695.

AIDS Policy

Current knowledge indicates that individuals with Acquired
Immunodeficiency Syndrome (AIDS), AIDS Related Complex (ARC),
or a positive test for antibody to the Human T-Lymphotropic Virus
Type Il (HTLV-III/HIV) do not pose a health risk to others in a non-
laboratory academic setting. According to current medical data,
the virus is not transmitted by casual contact. Based on this
knowledge, individuals sharing common work or study areas,
libraries, classrooms, recreational facilities, cafeterias, and
theaters do not present a problem or public health threat to the
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College community. Laboratories and/or programs dealing with
body fluids will teach and practice universal precautionary
procedures.

Students or employees of Pikes Peak State College who are or may
become infected with the AIDS virus will not be excluded from
enrollment or employment or restricted in their access to College
services or facilities unless medically-based judgments indicate
restriction is necessary for the welfare of the individual or other
members of the College community. There will be no mandatory
screening of prospective or current students or employees for the
AIDS virus; harassment or discrimination against people infected
with the AIDS virus will not be tolerated. Further, the strictest
principles of confidentiality will be maintained in management of
personal medical information, as provided by law.

Currently, there is no cure for AIDS. Prevention of the disease
through education is crucial. The College is committed to ongoing
awareness efforts through its curriculum, student and staff
activities, and community events.

Firearms on Campus

State Board Policy states that no person may have on his or her
person any unauthorized firearm, ammunition, explosive device,
or illegal weapon on campus or any facility used by a college.
Persons authorized to carry firearms and other equipment defined
in the policy are:

e those persons conducting and participating in an approved
program of instruction in the college's curriculum which
requires access to such equipment as an integral part of the
instructional program;

e certified peace officers;

e those persons who have been issued a valid permit to carry a
concealed handgun in accordance with Colorado’s Concealed
Carry Act, C.R.S. § 18-12-201, et seq. and who are acting in
compliance with the requirements of that Act; and those
persons granted permission at the discretion of the college
president for specific purposes from time to time.

Concealed Handgun Permit holders exercising their rights
pursuant to Iltem #3 above are responsible for preventing the
casual or inadvertent display of their handgun.

It shall not be an offense if the weapon remains inside a locked
motor vehicle upon the real estate owned by the State Board for
Community Colleges and Occupational Education.

In accordance with Colorado Statute CRS 18-12-214(3), under no
circumstances may a person other than a certified peace officer
carry a firearm or other equipment defined in Board Policy onto
the real property, or into any improvements erected thereon, of a
public elementary, middle, junior high, or high school. This
provision applies to The Classical Academy (TCA) facility, which is
located on PPSC’s Rampart Range Campus and owned by School
District 20.

In accordance with Colorado Statute CRS 18-12-214(3)(a), a
concealed weapon permittee may have a handgun on the real
property of the public school so long as the handgun remains in
his or her vehicle and, if the permittee is not in the vehicle, the
handgun is in a compartment within the vehicle and the vehicle is
locked.

Violations of the college firearms policy may result in criminal
prosecution. Questions should be directed to the Department of
Campus Police.

Parking and Traffic Regulations

The Pikes Peak State College Centennial Campus and Rampart
Range Campus will provide open parking in all general lots,
supported by a student fee paid at registration.

Centennial Campus: Parking is available in lots C, D, and E.
Motorcycles may be parked in the designated marked areas in lots
C, D, and E.

Free Visitor and Future Student Parking is available in lots C, D,
and E lots.

Rampart Range Campus: Parking is available in lots 1, 2, 3, 4, and
5. Motorcycles may be parked in the designated area in lot 2.

Downtown Campus: Students may park in the Antlers garage for
free, but a parking pass/hang tag is required. Students are not
permitted to park in the parking lots on or near the campus.
Parking passes may be obtained for free at the Downtown Campus
Student Life in Room S234. Student, staff, or faculty identification
is required. Students must also show a copy of their class
schedule (digitally or printed).

Speed Limits: Speed limits on campus are 15-25 m.p.h. on
Perimeter Road and Rampart Road unless otherwise posted, and
10 m.p.h. in the parking lots. Pedestrians always have the right of
way. For the safety of all, DO NOT park in service drives,
crosswalks, or roadways. Violators may be ticketed.

Accessible Parking: Only vehicles identified as belonging to
persons with disabilities and displaying state issued handicapped
placards/license plates may park in the ADA designated parking
areas.

Special Wheelchair Only: These spaces are reserved for use by
those persons who use wheelchairs. Parking spaces are marked
for "Wheelchair Only."

Centennial Campus: The accessible parking areas are in the North
Lot with additional spaces available behind the Child Development
Center.

Rampart Range Campus: The accessible parking areas are in lots
1, 2, and 3 with additional spaces available by the T Building.

Downtown Campus: The accessible parking area is in the faculty
lot between the PDO-N and PDO-S buildings. Additional metered
spaces are available in front of the PDO-S building.

Center for Healthcare Education and Simulation (CHES):
Accessible parking spaces are available on either side of the main
entrance.

Mopeds and Bicycles: Parking for these vehicles is available at the
Centennial Campus outside the main entrance to A Building by A-
262, and at Rampart Range Campus outside the main entrance.
Bicycles or mopeds locked or parked in hazardous locations will
have the lock or chain cut, and the vehicle will be impounded by
the Campus Police Department for safekeeping.

Overnight Parking: Overnight parking is prohibited at any Pikes
Peak State College campus without prior written authorization
from the Campus Police Department. Vehicles left overnight are
subject to the Colorado Revised Statute abandoned vehicle law,
C.R.S. 42-4-1803. Vehicles abandoned for 48 hours or more are
subject to towing at the owner’s expense. Vehicles left overnight
may also be towed at the owner’s expense prior to the 48-hour
period if they pose a hazard or interfere with the operations of the
college or any event scheduled on college property.



Accidents: Colorado law requires all accidents be reported to the
proper authorities immediately. Pikes Peak State College
campuses are State property, not private property. All accidents
occurring on PPSC Campuses are subject to state law and must
be reported to the Campus Police Department at 719-502-2911.
Failure to report a traffic accident occurring on campus can result
in criminal charges as per C.R.S. 42-4-1601 through 42-4-1606.

Traffic and Parking Violations: The Campus Police Department will
issue citations which may include fines and/or vehicle
impoundment for both parking and moving violations occurring on
College property. Summons and Penalty Assessments must be
answered in El Paso County Court. College citations for parking
violations will result in a fine which must be paid to the College
cashier in A-110 at Centennial Campus or S-102 at Rampart
Range Campus, 8:00 a.m. to 5:00 p.m., Monday-Friday. The
registered owner of the vehicle or identified user of the vehicle
shall be held liable for all violations.

Campus Citation Appeal: If a person wishes to appeal a campus
citation, he or she must submit a statement in writing before the
tenth working day from the date of the citation. An appeal form is
available in room A-100 at Centennial Campus, in room N-106 at
Rampart Range Campus, and online at:
www.pikespeak.edu/administration-operations/campus-police/
forms.php.

A Police Sergeant will review the first appeal and have it mailed
back to the appropriate person. If the appeal has been denied, a
second appeal may be filed with the Chief of Police or his
designee. The decision of the Chief of Police or his designee is
final.

Enforcement Authority: By Colorado Revised Statutes 23-5-107.
Authority of Governing Boards, Parking.

Safety Escort Service: Upon request, PPSC Campus Police officers
will provide safety escorts between campus buildings and parking
lots, including between the Downtown Campus and the Antlers
parking garage, during the open building hours. Anyone who
wishes an escort may call the Campus Police office at 719-502-
2900/2911 or stop by Centennial Campus room A-100,
Downtown Campus S-101, or Rampart Range Campus N-106.

Behavioral Intervention Team (BIT)

PPSC’s Behavioral Intervention Team (BIT) is a team of individuals
across campus who are trained and focused on supporting a safe
learning and working environment for the college community.

PPSC's BIT works to identify and intervene when student
behaviors signal that deeper concerns may be present. Our goal is
to become involved early in student issues - before incidents
become crises. We depend upon you to help us promote a safe
and productive PPSC community. PPSC’s BIT is committed to
addressing your concerns quickly and effectively.

You should report if someone you know is experiencing

e  Personal problems

e  Family problems

e  Changes in behavior

e Changes in appearance
e  Health problems

e  Crying

e Talking to self

e  Poor attendance
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e Changes in social interactions

e Appearance of substance or alcohol abuse
e  Expresses dark thoughts

e  Changes in communication

e  Being bullied

e  Writing or making disturbing comments

These and other behaviors may be a signal that a someone is in
need of support. PPSC is its strongest when each of us takes the
time to actively care about each other. If you think a student may
need support, submit a report! You may report anonymously, and
please know that PPSC 's BIT takes all reports seriously. The
earlier we know something is going on, the sooner we can help.

What Happens When | a Report?

e Review your report and contact you (if you've provided
contact information) if we need more information

e  Assess the case using an objective Risk Assessment Tool

e Intervene using the resources best equipped to support the
student

e  Within privacy-law boundaries, we may provide you an
update.

How Do | Make a Report?
You may make a report at www.pikespeak.edu/concern

If someone is an immediate threat to themselves or someone
else, CALL 9-1-1 IMMEDIATELY.

The emergency number 911 should only be used in emergency
situations when a police officer, fire fighter, or paramedic is
needed right away. If you are ever in doubt, call 911. 911 should
not be used for non-emergencies.

Campus Police Department

Emergencies and Crime Reporting

For emergencies, dial 911 from any campus or mobile phone.
When calling 911 from a campus phone, it is not necessary to dial
‘9’ first - simply dial 911. 911 should not be used for non-
emergencies.

All emergencies and suspected criminal actions must be promptly
reported to the Campus Police Department. Campus Police
officials will take whatever action is deemed necessary to protect
life and property and to enforce all Federal and State laws and
regulations.

The Colorado State Legislature has granted authority to
commissioned officers of the Campus Police Department to
enforce all laws and regulations. Officers work in cooperation with
State and local law enforcement agencies.

Sex Offender Information

Information concerning persons who are required by Colorado law
to register as sex offenders, including registered sex offenders
who are enrolled, employed, or volunteering at Pikes Peak State
College, may be obtained from:

Colorado Springs Police Department
705 South Nevada Avenue
Colorado Springs 80903

Phone: (719) 444-7000

El Paso County Sheriff's Office


http://www.pikespeak.edu/administration-operations/campus-police/%20forms.php
http://www.pikespeak.edu/administration-operations/campus-police/%20forms.php
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210 South Tejon Avenue
Colorado Springs, Colorado 80903
Phone: (719) 520-7100

Colorado Bureau of Investigation, Convicted Sex Offender Site
(apps.colorado.gov/apps/dps/sor/search-agreement.jsf)

Emergency Notification System

PPSC uses an Emergency Notification System (ENS) to send
emergency alerts and messages to the College community.
Emergency notifications are sent via text, email, and voice
messaging. Registered students and employees are
automatically subscribed into this system using the contact
information on file with the College. Anyone from the community
can also sign up to receive PPSC emergency notifications.

For more information on the College’s ENS, or to sign up to receive
emergency notifications, go to
www.pikespeak.edu/administration-operations/emergency-
management/index.php.

The ENS relies on contact information being kept current. PPSC
recommends that students and employees review their contact
information at least once per semester.

e Login onthe myPPSC portal.

e  Go to the Dashboard.
o Students: Select “Update Personal Information.”
o Employees: Select “Personal Information.”

e Select “View or Update Addresses and Phones” and/or
“Update E-Mail Addresses.”

e  Make desired changes and SAVE

For more information about PPSC’'s Emergency Notification
System, go to www.pikespeak.edu/administration-
operations/emergency-management/index.php.

Emergency Response Guide: Each classroom, office, or work area
is equipped with a “flip chart” style Emergency Response Guide
(ERG), that lists the most common types of emergencies
alphabetically and provides clear, step-by-step guidance on
specific actions to take during any particular emergency.

Annual Security Report

The Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act (aka the Clery Act) requires colleges
and universities that participate in federal financial aid programs
to keep and disclose information about crime on and near their
campuses. The U.S. Department of Education monitors
compliance.

As part of Clery Act Compliance, PPSC issues an Annual Security
Report (ASR). To access the PPSC ASR, go to:
www.pikespeak.edu/administration-operations/campus-
police/security-reports.php.

Scroll down to “PPSC Annual Security Reports” and select a year
to view.


http://www.pikespeak.edu/administration-operations/emergency-management/notifications.php
http://www.pikespeak.edu/administration-operations/emergency-management/notifications.php
http://www.pikespeak.edu/administration-operations/emergency-management/index.php
http://www.pikespeak.edu/administration-operations/emergency-management/index.php
http://www.pikespeak.edu/administration-operations/campus-police/security-reports.php
http://www.pikespeak.edu/administration-operations/campus-police/security-reports.php
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Accessibility Services

Centennial * A-130+ 719-502-3333
Downtown *D0-S126 » 719-502-3333
Rampart Range * S-202 - 719-502-3333

Accessibility Services strives to create an accessible environment
by providing reasonable and appropriate services and
accommodations for students with disabilities. The College is
committed to providing quality educational support for the diverse
needs of its students.

Support services and accommodations may include:

e Computer Assistive Technology

e alternative testing arrangements

e advocacy training

e instruction in learning strategies

e readers/scribes for accommodative testing only
e textin alternate formats

e interpreting services (Sign Language)

It is the responsibility of students requesting an accommodation
due to a qualifying disability to self-identify by registering with
Accessibility Services, to apply for supportive services, and to
furnish documentation, if requested, about the nature and extent
of their disability. This information is kept confidential and will be
used to plan for appropriate services and accommodations.
Students must contact Accessibility Services prior to the beginning
of each semester to discuss arrangements for needed timely
accommodations. The College is not obligated to provide or
continue to provide accommodations that are not approved by
Accessibility Services.

Informing other staff or faculty does not constitute registering with
Accessibility Services. Accommodation requests are evaluated
individually to determine the provision of reasonable
accommodations based on an interactive process, a review and
analysis of documentation and circumstances.

Determination of accommodations can be an involved and lengthy
interactive process; therefore, students are encouraged to
connect with Accessibility Services and provide any disability

related documentation as soon as possible. To allow time to
provide supported accommodations in a timely manner, students
should contact Accessibility Services at least one month before
the beginning of the semester. Students who don’t meet these
timelines are still encouraged to call Accessibility Services for
information or an appointment.

Accessibility Services does not support accommodations on a
provisional basis. Students who are accommodated on a
temporary medical or for a temporary physical injury will be
required to provide documentation in order to continue receiving
accommodations beyond the one semester. Updated
documentation may be requested depending on the disabling
condition, current status of the student, and the student’s request
for accommodations.

Accommodations will not be approved or granted if the student
does not meet the definition of a qualifying disability as defined in
the Americans with Disabilities Act (ADA) and determined through
the Accessibility Services interactive process review.

Certain certification testing or licensure boards have specific
processes for students who need to use testing accommodation.
Please check with your program area regarding the process to
request for accommodations for any professional certification of
licensure testing that is not administered by the College.
Documentation accepted by and accommodations provided by
PPSC Accessibility Services may or may not be accepted by testing
agencies or other higher education institutions. Accommodations
provided in the academic environment may or may not be
provided at internships, clinical sites, or in the workplace.

It is the student’s responsibility to self-advocate for approved
accommodations. You are welcome to contact Accessibility
Services for any support or assistance with self-advocating for your
academic needs.

Assistive Technology Lab. The Assistive Technology Lab is located
at the Centennial Campus in A130. The lab utilizes computer
assistive technology such as screen readers, voice recognition,
alternative input/output devices, and screen magnification.
Training opportunities combining word processing and assistive
technology are offered.

Interpreting Services. Interpreting services are available for Deaf
and hard of hearing students. Call 502-3026 or VP 387-9495 for
more information.

All students, with or without a disability, must adhere to the PPSC
Code.

Advising and Testing

Centennial * A-121+719-502-3232
Rampart Range * S-101+719-502-3232

Advising & Testing supports student learning by aiding students in
deciding what degree or certificate they can pursue to meet their
career goals; how to choose courses that provide the shortest path
to their chosen goal; and if they are best prepared to start with
college level course work. Advising & Testing provides students
with information on transferring to 4-year schools; career
readiness; faculty advising; and registering for classes. Visit our
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webpage at: www.pikespeak.edu/advising,
www.pikespeak.edu/testing, or one of our Advising & Testing
offices which are available at all PPSC campuses.

Academic Advising

e Advising to help with decision-making, goal setting, and
choosing a college course of study

e Explanation of basic skills (placement test) results, and
assistance in selecting the correct classes based upon a
student’s degree and placement results

e Information on course sequence and prerequisites

e Help in adding or dropping classes

e Assignment of a faculty advisor

e Assistance with changing a course of study or faculty advisor,
www.pikespeak.edu/records/change-of-major

Testing

Centennial - A-121+ 719-502-3370
Rampart Range * S-101+719-502-3380

In addition to placement testing, the following testing services are
offered:

e CLEP and DSST testing for college credit

o GED testing for the Colorado High School Equivalency Diploma
e Online course testing and classroom make-up testing

e Various certification exams

All new students entering English as a Second Language (ESL)
must take a placement test. This test will place new students into
one of three levels: basic, intermediate, or advanced. The test is
available on computer at all three campuses. ESL students should
call 719-502-3535 for further information.

Accommodations are available for students with documented
disabilities. Contact Accessibility Services to make arrangements
for accommodated testing. 719-502-3333.

Please call any of the Testing Centers for additional information.

Career Services
Centennial * A-316 * 719-502-2360

The Career Services department offers a variety of services to
support student success at PPSC. Whether you're a new or
currently enrolled student, you can meet with one of our Career
Advisors to receive detailed information on PPSC services and
referrals to campus and community resources.

Explore Careers

e Unsure where to start? We have many resources to help
discover the educational path for you. Meet with a Career
Advisor or start with some resources to support you in your
exploration.

Career Services

e Letour Career Advisors help you with formatting your resume
and working on your interview skills to help land your dream
job.

Job Search
e Looking for a job? Our Handshake technology can help
connect you to a job on campus or out in the community

Set up an appointment visiting us in room A-316, calling us at
(719) 502-2360, emailing career@pikespeak.edu,or through
Navigate.

Child Development Centers
Centennial » 719-502-2323

The Child Development Center located at the Centennial Campus
offer comprehensive educational childcare services for children in
partnership with the Community Partnership for Child
Development (Head Start). CPCD is an award-winning early
childhood education agency with over 65 classrooms in Colorado
Springs and the surrounding area. Using a robust curriculum and
trained staff your child will thrive and grow in a quality learning
environment. Find out more about us at www.cpcdheadstart.org.

Computer Labs

Centennial » 719-502-2442
Downtown * 719-502-2443
Rampart Range * 719-502-2408

ITSS computer labs at the Centennial, the Downtown, and
Rampart Range campuses are available to students, faculty, and
staff. ITSS computer labs are also open evenings and weekends
to provide students with extended access to technology resources.
Hours of operation vary by semester and by campus, so please call
719-502-2442 for current lab hours or visit
www.pikespeak.edu/computer-services/.

Lab staff is available to assist students, faculty, and staff with
questions and/or problems in the computer labs. Students
seeking tutoring services should contact the Learning Commons -
Tutoring at 719-502-3444.

Centennial Campus Computer Lab. Located in room A-300, the
computer lab at Centennial campus has 130 computers including
both PCs and Macs. The Centennial Campus computer lab
includes a multimedia area available for students emphasizing
Multimedia Graphic Design (MGD) and Computer Aided Drafting
and Design - Mechanical programs. This area of the lab is available
for all students, faculty, and staff with preference given to those
students currently enrolled in MGD and CAD classes.

Downtown Campus Computer Lab. Located in room DO-S207, the
lab is equipped with 20 computers including both PCs and Macs.
Access to the Internet, as well as the instructional network, is
provided to assist students with their coursework.

Rampart Range Campus Computer Lab. Located in room E-203,
this computer lab is equipped with 33 computers including both
PCs and Macs. Each computer has access to the Internet, as well
as the instructional network, is provided to assist students with
the completion of coursework.

Copy Center
Centennial * C-101+719-502-2111

Services are available to students, faculty, and staff for both
personal and work-related jobs. The Copy Center is open Monday
through Friday, 8:00 a.m. to 5:00 p.m. and offers black and white
copies and transparencies; color printing; color banners and
posters; design, layout, and production services; folding, binding,
padding, and hole punching.


https://bannercas.cccs.edu/authenticationendpoint/login.do?Name=PreLoginRequestProcessor&commonAuthCallerPath=%252Fcas%252Flogin&forceAuth=true&passiveAuth=false&service=https%3A%2F%2Fppcc.campus.eab.com%2Fcas%2Fschools%2F263-pikes_peak_community_college%2Fsession%2Fnew&tenantDomain=carbon.super&sessionDataKey=1c8f73bb-c62c-4179-905d-a73d9653d10b&relyingParty=EAB_CAMPUS_PPCC&type=cas&sp=EAB_CAMPUS_PPCC&isSaaSApp=false&authenticators=BasicAuthenticator:LOCAL
http://www.cpcdheadstart.org/

Department of Campus Police

Centennial * A-100+ 719-502-2911
Downtown +*D0-S101+719-502-2911
Rampart Range * N-106 » 719-502-2911

The Department of Campus Police is located at all campuses. The
officers at all campuses can be reached via telephone at 719-502-
2911. Emergency calls should be directed to 719-502-2911. The
Department of Campus Police is staffed by 17 state certified
peace officers. All PPSC Campus Police officers are commissioned
State peace/police officers. They have full police authority and
function the same as any other law enforcement agency in the
State of Colorado and on College property.

Information Technology Support Services

Centennial Main Office - B-201 - 719-502-4800
Centennial Computer Lab * A-300 « 719-502-2442
Downtown Computer Lab * DO-S207 » 719-502-2443
Rampart Range Computer Lab * E-203 * 719-502-2408

The Information Technology Support Services (ITSS) division
provides a wide variety of technology services to the College, as
well as limited service to the Colorado Community College System
and other State entities. Our services span desktop-to-server-to-
mainframe computing, networks, telecommunications, Internet
connectivity, administrative and academic systems, security,
instructional technology, computer labs, plus many support
services.

ITSS works with College divisions and departments to develop and
implement new systems and technologies. At the same time, we
provide quality service and support to all members of the College
community.

ITSS provides current students with an account on the
instructional network and an e-mail address accessible via the
Internet.

Classroom and lab computers are networked with access to the
Internet and the instructional network. Each full-service campus
has its own local area network (LAN). All campus LANs are linked
via redundant fiber optic connections to provide students, faculty,
and staff with the ability to seamlessly access data from any
campus. Regular backups are performed to ensure that
coursework and other data are recoverable in the event of a
disaster.

Wireless Access. Wireless access to the Internet is available
across all areas of the Centennial, Downtown, and Rampart Range
Campuses.

IT Service Desk. The IT Service Desk is located in room B-201 at
Centennial Campus and is open Monday-Friday from 8:00am to
5:00pm and Fridays from 9:00am to 5:00pm. The help desk can
be reached 24/7 via telephone at 1-888-800-9198 or online at
helppikespeak.edu/.
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Learning Commons - Tutoring

Centennial * A200 » 719-502-3400
Downtown * D0O-N204 » 719-502-2318
Rampart Range * N200 * 719-502-3190

www.pikespeak.edu/learning-commons/tutoring

The mission of our Learning Commons is to promote student
persistence by reinforcing the importance of supplemental
support, collaborative inquiry, and independent learning.
Students, faculty, and staff are encouraged to take advantage of
the free academic resources offered in Learning Commons.
Tutoring resources include the following:

e Drop-in and appointment-based tutoring for many subjects,
including math, writing, and sciences

e EdReady, a free personalized learning resource to help
students strengthen math and writing skills

e College Success Workshops

e Fellows Tutoring, embedded tutoring support in certain STEM
and writing intensive courses

e Live and asynchronous online writing support

Students seeking tutoring and other academic support services
should:

e Follow the course sequence outlined by their academic advisor
(tutoring does not take the place of prerequisite courses)

e Attend classes, participate, and engage with the academic
material

e Come to sessions prepared with all relevant course material
including notes, textbooks, and assignment descriptions

Schedules for all services are available on the Learning Commons
website. In person tutoring sessions are drop-in and appointment-
based, while online serves are drop-in or asynchronous. More
information about tutoring services at the Learning Commons can
be found on our website.

Library

Centennial Learning Commons * A-200 * 719-502-
2400
Rampart Range * N-201 - 719-502-2440

www.pikespeak.edu/library

The Library provides a supportive learning and study environment
at the Centennial Learning Commons and the Rampart Range
Campus Library. Services provided at both locations include
research assistance and workshops, study rooms, computer
access and interlibrary loan. Research assistance is available at
the Downtown Campus two days/week. Resource materials
include electronic databases, 150,000+ eBooks, online subject-
specific research guides, print books and magazines, DVD’s, audio
books. Electronic resources are available off-campus.

Reference and Research Service

Our professional reference librarians serve as information guides
to help students, faculty, staff, and community users find their way
to the most relevant sources, whether using databases, the web,
or print resources. The reference staff also provides research
instruction to classes, creates online research subject guides and
videos. Reference librarians and peer research tutors are
available for research assistance in-person, virtual chat, texting,
email and by phone.



42 Services for Students

Ombuds
Centennial * A-324 « 719-502-2012

The PPSC Student Ombuds is a neutral person available to assist
students who are seeking resolution to problems or concerns
relating to their educational experience at PPSC. The Ombuds can
help students navigate college organizational structure and
bureaucracy and assist with understanding of policies and
procedures. For additional information call 719-502-2012 or
email ombuds@pikespeak.edu.

Records

Centennial * A-107 - 719-502-3000
Downtown ¢ D0-S100° 719-502-3000
Rampart Range * S-102 - 719-502-3000

All records of enroliment at PPSC are kept in the Student Services
Centers. Transcripts are available upon request within certain
timelines, normally one to three days for processing. Transcripts
are not released without the student submitting a transcript
request form and will not be released until all accounts with the
College are current. Students may view their records and ask to
have information corrected or kept private. Transcript request
instructions can be found online at
www.pikespeak.edu/records/request-transcripts.

The College releases directory information upon legitimate
request. Directory information is defined as a student’s name,
semesters attended, most recent previous school attended, major
field of study, and degrees and awards received. To keep this
information private, students may file a written request with the
Student Services Centers. The form is located at
www.pikespeak.edu/records.

All students attending classes at PPSC are assumed to be
independent, and therefore, information, other than directory
information, is not provided to parents or other persons or
agencies unless the student authorizes the release of data by
completing the FERPA Student Consent form.

No transcript or information other than that listed above is
normally released to the public without written consent that
specifies the information to be released. The College releases
records and accounts to appropriate U.S. government
representatives in compliance with federal statutes. In addition,
certain state officials may lawfully be entitled to information from
student records.

Information concerning the Family Educational Rights and Privacy
Act is available in the Students Services Centers and online at
www.ed.gov/policy/gen/guid/fpco/ferpa/index.html.

All application/records materials become property of PPSC when
submitted to the institution.

Southern Colorado Educational Opportunity
Center (SCEOC)

Centennial * A-110+719-502-3028

The SCEOC helps low-income or first-generation college students.
Services include help with completion of financial aid and
admission applications, guidance in selecting a college, and
information about current scholarships as well as online
scholarship searches, federal tax preparation, career counseling,
testing, and workshops. All services are free.

The Counseling Center

Centennial * A-141
Downtown ¢ D0O-S126a
Rampart Range * N-107¢

Between classes, work, family, finances and regular life events,
college students encounter a great deal of stress over the course
of their education. While most students cope successfully with the
demands of college life, for some the pressures can at times
become overwhelming and unmanageable. At those times, The
Counseling Center is here to help. We have licensed counselors
who provide confidential counseling sessions, intervention and
support, and referrals to campus and community resources as
well as for ongoing counseling and Mental Health care.

To reach our Counselors call 719-502-4782. If you or another
person experiences a mental health crisis or other emergency
outside of normal business hours, call Campus Police at 2911
from campus. If you are off campus go to your nearest Emergency
Room or dial 911.

As always, if you are on campus and experience or observe a
dangerous situation call Campus Police at 2911.

Online resources are also available at www.ulifeline.org/, an
anonymous, internet-based resource that provides students with
non-threatening and supportive links to information and
resources, and information regarding stress, pressures of college
life, depression or mental iliness and more. ULifeline was created
by students for students with the support of the JED Foundation
and under the supervision of respected mental health
professionals (adapted from www.jedfoundation.org retrieved
January 2007).

Important Note: By acting as a resource broker for the
aforementioned services (i.e., counseling, treatment, re-entry
programs and rehabilitation services), the State of Colorado, the
State Board for Community Colleges and Occupational Education
(SBCCOE), Pikes Peak State College and its former and current
employees assume no responsibility/liability for the services (or
lack thereof) provided by the referred agency or agencies.

Pikes Peak State College, the State of Colorado, the State Board
for Community Colleges and Occupational Education (SBCCOE),
and its former and current employees are not responsible for any
content on Ulifeline’s website that is posted outside of PPSC’s
dedicated web space.

TRIO Student Support Services

Centennial * A-130+ 719-502-3222
Downtown ¢ D0O-S126
Rampart Range * S-102f

www.pikespeak.edu/student-support-services

The TRIO Student Support Services Office is available to help low
income and first-generation students graduate and transfer to a
four-year college and all of our services are FREE.

Student Support Services offers the following services to program
participants:

e One-on-one tutoring in multiple subjects, including math
e Assessment of learning strategies and study skills

e Customized study skills help

e Academic and career planning



e Fouryear college university campus tours and transfer
advising

e Professional and peer academic mentoring

e Scholarship and financial aid searches

e Financial and economic literacy workshops

e Pre-semester conferences and workshops

We serve a limited number of students every year and we invite
you to apply. You can pick up an application at our Centennial
Campus office or download from www.pikespeak.edu/student-
support-services.

Requirements

U.S. Citizen or legal permanent resident, low-income, First
Generation, have a disability, or are a Veteran.

Visitation Program (Four-year Colleges &
Universities)

All Campuses * 719-502-3232

Representatives from four-year schools regularly visit Pikes Peak
State College to meet with students who plan to transfer after
receiving an associate degree from PPSC. The schedules are
available online.

Services for Students
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STUDENT LIFE
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Student Life

Centennial * A-210+ 719-502-2522
Downtown * DO-N106b * 719-502-2538
Rampart Range * S-207  719-502-2577

Activities

The Student Activities Office offers a full schedule of cultural,
wellness, arts, and topical events aimed at enriching student life
on campus. Some examples of past events are De-Stress Fest,
Label Jars Not People, Multicultural Awareness Conference,
Casino Night, International Festival, Tables of Brotherhood and
Film Screenings. These events are either stand-alone or co-
curricular, teaming up with Faculty to enhance learning outside of
the classroom. Lifestyle activities include blood drives and
personal growth focused programs. Student Activities includes a
focus on inclusive programming such as Black History Month,
Indigenous History Month, LatinX History Month, Women'’s History
Month, Asian/Pacific Islander History Month and LGBTQIA History
Month. Current events are covered with a wide range of speakers,
panels, forums and workshops. The Student Activities Office
invites your ideas and participation. Please call 719-502-2091 for
more information.

Campus Center

Centennial Campus houses a campus center, called The Grove,
where student faculty and staff can relax and build community.
This facility is "home away from home" where one can find a
lounge area, study space, TV, free Wi-Fi, music and games.
Student Government is located across the hall. Student Life
Offices are located here. The Downtown and Rampart Range
Campuses each house student space for lounges, study areas,
activities, vending machines and Student Life.

Mission Statement: Student Life invests in student success by
building community through programs, services and environments
that inspire learning, promote personal growth, and foster
responsible citizenship.

ID Cards

Every PPSC student needs a photo Student Identification Card. A
properly validated Student ID Card enables students to use the
Library to check out materials or use the computer lab or other
services. It also entitles students to free or reduced admission to
student plays, dances, events, and other activities.

Students may obtain a Student ID Card their first semester at
PPSC at the Campus Center Info Desk at Centennial, the
Downtown, or Rampart Range Campuses. This ID is valid for the

student’s entire career at PPSC. If the ID Card is lost, students can
obtain a replacement ID for a charge. Proof of identification such
as a driver’s license, photo ID, etc., is required for all new and
replacement IDs.

Other Photo ID’s. The Student Life office will also produce special
ID’s for nursing practicum students, Fitness Center members, etc.
upon special arrangement for a nominal charge.

Office of Sustainability

Sustainability is relevant to all academic, technical, and vocational
programs. As an individual, sustainability teaches students how to
save money, improve health, and reduce waste. As a student,
sustainability explores the connections between economic
prosperity, social equity, and environmental sustainability. These
concepts and practices prepare students to address society’s
most pressing problems and give them a competitive advantage
in applying for jobs.

Common at most universities, Pikes Peak State College is the first
and only community college in Colorado to have a dedicated Office
of Sustainability. Our vision is for a thriving, equitable, and resilient
Pikes Peak State College. Our mission is to work alongside
students, faculty, and staff to develop a culture of resource
conservation, social responsibility, and financial stewardship. The
Green Campus Fee of $0.39 per credit hour supports a
sustainability coordinator and operating budget.

Our Services

* Employment: We provide employment opportunities for all
students.

¢ Engagement: We partner with staff and faculty to plan events
and activities.

e Curriculum: We support faculty in incorporating sustainability
into their classes.

* Operations: We advise staff on reducing waste, increasing
resource efficiency, and purchasing sustainable products and
services.

* Strategic Planning: We collaborate with administrators to
integrate sustainability into the college’s strategic plan and
conduct college-wide sustainability assessments.

To learn more and get website:

www.pikespeak.edu/sustain.

involved, visit our

Recreation and Wellness
Centennial * A-262 » 719-502-2555

The Recreation and Wellness Office is in the Centennial Campus
Fitness Center/Gymnasium. The Fitness Center is a state-of-the-
art cardiovascular/weight training facility with full functional
training areas and much more. The facility has computerized
bicycles and treadmills; a weightlifting circuit, elliptical trainers,
AMTs; stair stepper, C2 rowers, Airdynes, bench press, squat
stations, dumbbells, kettlebells, medicine balls and much more.

The gymnasium is open for recreation use by students and staff
as long as academic classes are not taking place. Open gym



activities include basketball, volleyball and spikeball. The
recreation program includes monthly challenges, recreational
tournaments, wellness events and outdoor equipment rentals.
The office schedules/coordinates the gymnasium, track and
soccer field.

PPSC has three independent sports teams. Co-ed soccer, martial
arts, and volleyball teams that compete in recreation leagues. The
club sports teams are housed at the Centennial Campus in the
Recreation and Wellness Office. For more information about the
athletic programs, call 719-502-2555.

The Fitness Center/Gymnasium are open to all currently enrolled
students. A brief orientation and Student ID are required to gain
access to the facility. If you have any questions, please contact
office at 719-502-2555.

Student Clubs and Organizations

More than 20 active student clubs and organizations are available
on campus. Some are active relative to an academic/professional
area such as Phi Theta Kappa (PTK), Phi Beta Lambda (PBL), Club
America Sign Language (CASL), Nurses Organization (PPSCANS)
and Student Veterans of America (SVA), etc. Others are related to
activities/interests such as basketball, skiing. Still others are
active along multicultural/ethnic interest lines, such as Japanese
Culture Club, Multicultural Student Union, etc. Involvement in
clubs and organizations is a great way to meet students, to learn
and practice leadership skills, and to gain a sense of belonging
and loyalty to PPSC.

Student Government

Participation in Student Government is a great way to strengthen
leadership skills. Student leaders work on various issues affecting
students and allocate student activity fees to enhance campus
life. Student Government is composed of the president, vice
president, secretary, and treasurer; 12 senators; and a State
Student Advisory Council representative.

Elections are held during spring term. The executive officers are
elected during spring term. All elections are now done via an online
ballot, watch your student e-mail accounts for information.

Student Life
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SERVICES FOR THE COMMUNITY
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Because we are a community college, we continually develop new
ways to contribute to our community. To make education more
accessible, we offer classes at a variety of locations and times.
elLearning and outreach locations make classes convenient for
residents in all parts of our service area. We work with local school
districts to provide educational opportunities for high school
students.

Activities and Events

As a service to the community, PPSC opens all of its campus
activities and events to the public, many free of charge. A sampling
of public activities and events are as follows:

e African American History Month
e Cinco de Mayo Events

e Family Events

e Living History Series

e Native American Heritage Events
e Social Activities

e Veteran’'s Day Observance

e Women'’s History

For more information, call the Student Life Office at 719-502-
2522.

Career Advancement, Customized Training
and Workforce Development

The Workforce Development Division provides career
advancement courses for individuals and customized training
programs for employers. Affordable non-credit courses are
available online and in the classroom throughout the year. During
the summer, our Teen College camp offers incoming 7th, 8th and
Oth graders fun experiential weekly sessions to explore career
pathways.

Workforce Development also offers customized training programs
which include a diverse assortment of training solutions and
services to help employers meet their training needs. Employers
are offered a free training assessment and provided with
recommended solutions. In addition, industry-focused, entry-level
job training programs are offered to meet the immediate hiring
needs of local companies.

The Division also administers grants to assist companies with
funding workforce training. For more information, access our
webpage at www.pikespeak.edu/workforce-development, or call
the Workforce Development Division at 719-502-2404.

Located at the Catalyst Campus for Technology & Innovation, the
PPSC Cyber Range provides a controlled virtual environment
where cybersecurity students and security professionals can
practice their skills and prepare for real-world situations.

For more information, contact our office at 719-502-2404 or
email contactce@pikespeak.edu.

The Downtown Gallery

The Downtown Gallery is located in the Downtown Campus of
Pikes Peak State College at 22 N. Sierra Madre Avenue. It is a
public gallery with a multicultural emphasis. Six to eight exhibits
created primarily by artists in the Pikes Peak region, including
faculty and students, are offered each year, free and open to the
public. Opening receptions often include music, poetry, and dance
performances that enhance the theme of the show. For more
information, call 719-502-4040.

eXtra Music 102.1 FM

Students in the Broadcasting and Electronic Media program at
Pikes Peak State College can be heard in Colorado Springs on
102.1 FM or anywhere in the world streaming online at
pikespeak.edu/eXtraMusic.

eXtra Music 102.1 FM is commercial free, student-powered
maximum variety with 80’s Flashbacks, 90’s Retro Rewinds,
2000’s Throwbacks and only the best alternative music of today.

Throughout the semester, Broadcasting and Electronic Media
students produce many public service announcements and
promotional announcements of interest to PPSC students and
community members. Listeners will receive information about the
community as well as PPSC activities and events, many that are
free and open to the public.

eXtra Music 102.1 FM is on the air 24 hours a day, seven days a
week, 365 days a year.

For more information, call 719-502-4102.
PPSC-tv

You can see the results of all the hard work Radio and Television
students put into their video work on PPSC -tv, channel 21 on
Comcast, 78 on Falcon Broadband, and 8002 on CenturyLink
PrismTV. Broadcasting twenty-our hours a day, seven days a week,
all programming is student produced and the channel is student
driven.

Featuring interviews, profiles of other PPSC programs, showcases
of student and artist works, public service announcements, and
promotional announcements of interest to PPSC students and
community members. Viewers get a peek inside student life at
PPSC, get community news and information, and encapsulations
of PPSC activities and events.
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MILITARY, VETERANS, AND FAMILY MIEMBERS
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Military and Veteran Affiliated Students

Centennial * C222 - 719-502-4100

Rampart Range * $102  719-502-4500

Fort Carson Education Center ¢ Building 1117 - Room
117+ 719-502-4200

Peterson SFB Education Center ¢ Building 1141
*Room 112+719-502-4300

Shriever and USAFA ° contact our Peterson SFB
office to schedule an appointment on site

Website: pikespeak.edu/military
Email: mvp@pikespeak.edu

PPSC’s Department of Military & Veterans Programs (MVP) is here
to serve our active duty, veterans, and family members in
supporting your educational goals. We recognize that unlike
traditional students your military commitments and educational
benefits can create extra challenges for you to navigate while
pursuing your education. Pikes Peak State College is a proud
participant in the Department of Defense Memorandum of
Understanding, approved for veteran education benefits, as well
as being recognized as both Military Friendly and Best for Vets. We
are passionate about providing resources and services designed
to foster student success. Our staff members are active in both
state and national organizations committed to providing best
practices for military and veteran students.

For all military and veteran students, MVP provides:

e Resources for educational and community support while
attending college

e Programming and activities to help with academic success

e Networking opportunities

e Academic Advisors that understand the requirements of your
military education funding.

e Military and Veterans Programs staff that understand college,
VA and DOD processes and can assist mitigating conflicts due
to military duty.

Active Duty, veterans and eligible family members who indicate
their military status and/or military affiliation on the PPSC
application will receive Resident Tuition rates based upon their
response. Military and Veteran affiliated students who did not
select yes to military veteran status on their application can
submit an application for instate tuition classification at
www.pikespeak.edu/military/instate-tuition.

Active Duty and Family Members /Guard
and Reserve

For your convenience we have college offices located at both Fort
Carson and Peterson SFB Education Centers, providing you an all
but one-stop shop to get started at PPSC. USAFA and Schriever
AFB are by appointment only.

e Application, Advising, Placement Testing, Registration, and
other college services

e Tuition Assistance-- ArmylgnitEd, Air Force Portal, and other
branches of service TA

e Colorado National Guard Tuition Assistance

o MyCAA—My Career Advancement Account funding for eligible
spouses. Request your Education & Training Plan at
www.pikespeak.edu/mycaa

e CLEP and DSST Testing

e Joint Service Transcript Evaluation (active duty)—Prior Learning
Assessment (PLA)

e Student Agreement/Evaluated Degree Plan preparation

e On post, on base General Education classes offered in shorter
terms and/or hybrid formats to meet your scheduling
demands; no student or course fees for on post/base classes.

e Liaison with instructional divisions if experiencing a military
related conflict

e Automatic evaluation of Joint Services Transcripts when you
request Tuition Assistance or Certification for Veterans
Education Benefits—JSTs will be evaluated for credits that
apply to your current declared major.

Getting Started using your Tuition Assistance:

e The Department of Defense requires all active duty to meet
with their Education Service Officer/Military Counselor prior to
enrolling. Contact your Education Center for the mandatory
briefing.

e Stop by our office on post/base for assistance with completing
the application process, placement testing or exemption based
on prior college, and course enroliment.

e Register for PPSC classes. If you need developmental courses,
you must take a placement test to justify the courses for
Tuition  Assistance. More information available at
www.pikespeak.edu/placement.

e Visit the TRIO office on Fort Carson for help filling out your
FAFSA (Free Application for Federal Student Aid) with experts
on military income (required for PELL Grants and other
Financial Aid).

e Army Tuition Assistance users must create an ArmylgnitED
account, select an Education Path, and complete the
admissions and registration processes through PPSC. Step by
step instructions provided at
https://www.pikespeak.edu/admissions/military/benefits/TA
.php


http://www.pikespeak.edu/placement
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e Tuition Assistance Request Deadlines:

e Army / Air Force - TA requests must be submitted for
approval no later than seven (7) days prior to start of
term per class.

e Navy /Coast Guard - TA requests must be submitted for
approval no later than fourteen (14) days prior to start of
term per class.

e  Marines—TA requests must be approved prior to the start
of term date for the class.

e Colorado National Guard - See application instructions
and deadlines dmva.colorado.gov/tuition-assistance

Gl Bill® is a registered trademark of the U.S. Department of
Veterans Affairs (VA). More information about education benefits
offered by VA is available at the official U.S. government website
at www.benefits.va.gov/gibill.

Veterans / Gl Bill® Benefit Users

Centennial « C222 + 719-502-4100
Rampart Range * $102 » 719-502-4500
mvp@pikespeak.edu

Gl Bill® Education

All students intending to use their Gl Bill® benefits for the first
time at PPSC must attend a briefing session that addresses how
to maximize their benefits, what is funded, what is not funded, and
the steps required to use their benefits at PPSC. Additionally, the
briefing will provide campus and community resources for
veterans and their dependents to support a successful academic
experience. Failing to attend the briefing will delay PPSC
submitting your enrollment to the VA for payment. Briefing
schedules and registration are available on our website at
pikespeak.edu//briefing.

Services Available

e Assistance with applying for benefits

e School Certifying Officials (PPSC employees who are your
liaison to the Veterans Administration)

e Academic Advising specifically addressing Gl Bill®
requirements

e Veteran to Veterans

o Textbook Lending Library

e Veterans Upward Bound/TRIO Support

e Transition Support—Veteran Success Coordinator

e Programming, activities, and networking opportunities

e Veterans Upward Bound—academic prep and college support

o VA Work Study employment opportunities

Getting Started Using your Gl Bill®

e Apply to PPSC and identify yourself as a Military and/or Veteran
affiliated student

e Complete mandatory VA Education
(pikespeak.edu)  for Gl Bill®
(pikespeak.edu/briefing).

e Apply for your Gl Bill® Benefits with the VA
(www.va.gov/education/how-to-apply) **Save a copy of your
application confirmation page as PDF file, and upload to
Mil/Vet tab in your student portal.

e Visit our webpage (pikespeak.edu/military) for additional
information about our resources (chapter specific checklist,
scheduling advising appointments, military/veteran events)

Benefits
users  at

Briefing
PPSC

Using Gl Bill® Education Benefits at PPSC

e Request certification (excluding CH31) each semester you
intend to use VA education benefits to pay for your courses
(pikespeak.edu/military/crf)

e Enroll in classes

e Make sure all your courses are applicable to your degree
(Reminder: If you need developmental courses, you must take
a placement test to justify the courses for Veteran Education
benefits. More information available at
www.pikespeak.edu/placement.

e Monitor your student email for School Certifying Official
communication.

Gl Bill® is a registered trademark of the U.S. Department of
Veterans Affairs (VA). More information about education benefits
offered by VA is available a